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At the writing center you can discuss rhetori-
cal, grammatical, or mechanical issues during 
any stage of your writing project. Whether 
you are a first-year student with limited ex-
perience or a Masters-level student working 
on your thesis, we can help you increase your 
understanding of the writing process. 

We can help you understand an assignment, 

narrow a topic, develop a thesis, improve a 

draft, or polish your almost perfect essay. 

We also provide assistance with the writing 

in your resume and with essay responses to 

questions on applications for scholarships and 

graduate or professional schools. 

No fees are charged for our services, and no 

appointment is necessary.  Our staff will help 

you on a first-come, first-served basis. 

Nance-Boyer, Room 2060 
Phone: 580.581.2932

Cornell 
Note 
Taking 

Note Taking 
Strategy 

The Center for Writers 

Cornell Note Taking is a classic note 

taking strategy developed in the 

1950s at Cornell University by 

Walter Pauk.  

Recent research concluded that us-

ing Cornell Note Taking increased 

students’ higher level thinking skills 

such as application and synthesis.  

When taking notes, either in the 

classroom during discussion and lec-

ture or from your textbook reading, 

constructing your own notes devel-

ops your critical thinking ability and 

helps you to focus and maintain at-

tention. 

Try Cornell Note Taking in the clas-

sic form, then use as you prefer. 

Like all study strategies that you 

learn, you should adapt the strate-

gy to your own personal study sys-

tem.  

You must persist, practice, and eval-

uate your study system.   

Take charge of your learning and 

your success! 

CORNELL NOTE TAKING 

C U 

2800 W. Gore Blvd. 

Burch Hall, Room B033
Lawton, OK 73505 

Phone: 580.581.5900 

Fax: 580.581.5904 

T H E O F F I C E O F

T E A C H I N G & L E A R N I N G



General Note Taking Guidelines

1. At the top of your notes, specify class,

topic, and date.

2. Keep notes for each class in separate

locations. You may use a three-ring

binder, a folder, or a spiral notebook.

3. Write on one side of the paper only.

Most study experts suggest using a pen.

4. Leave white space. Do not make notes

too dense. You may want to go back

and add details or revise.

5. Write in outline form. Listen or read for

main ideas and subordinate subtopics

and illustrations or examples.

6. Do not attempt to write down everything

the professor says or shows on a Power-

Point. Again, listen and try to discern the

main ideas. Listen for cue words such as,

“therefore,” “to summarize,” or “finally.”

7. Use abbreviations. Develop your own

shorthand system. Avoid writing in full

sentences.

8. Stay positive. Remember you are learn-

ing and growing. A little frustration is to

be expected.

CORNELL NOTE TAKING 

Step One: 

Divide Notebook Paper into Three Sections 

A. The note taking section/column is usually on

the right and is twice as large as the section

on the left.

B. The key word or question section/column is

on the left side of the page.

C. Leave five to six lines at the bottom of the

page for a summary.

Step Two: Take Notes 

A. During lecture or reading, take notes in the

left (large) section or column.

Step Two: Complete the Left/Column 

(aka the “cue” column) 

A. Write questions or key words in the left col-

umn.

B. Within twenty-four hours, revise notes. Add

information, clarify, and make sure you un-

derstand what you have written.

Step Three: Summary 

A. Write a summary of the notes at the bottom

of the page.

Step Four: Review Notes 

A. Review your notes regularly.

B. Cover the right side of notes and quiz your-

self.

http://1stopbrainshop.com/study-skills/the-split-pagethe-cornell-system/940/ 

CORNELL NOTE SAMPLES 

http://www.monroecc.edu/depts/ssd/documents/NoteTakingPowerPoint.pdf 

This student still needs to complete the summary. 




