What CU International Students

need to know about WORKING On-Campus or Off-Campus
The Bureau of Citizenship and Immigration Services (BCIS) strictly enforces regulations concerning the employment of F-1 visa students. In order to help CU’s F-1 students maintain their visa status, the CU International Services Office (ISO) publishes this information to help you determine whether the job you are considering is one that is allowed by U.S. laws and regulations. Information in this document is subject to change. Please check with the ISO before embarking on any type of employment.
Definitions


in status student
undergraduates completing 12 or more hours per semester;




graduates completing 9 or more hours per semester


full-time work
20 hours or more per week


on-campus job

On-campus jobs are those performed on the school’s premises and include employment with “on location commercial firms which provide services for students on campus, such as school bookstore or cafeteria” [8 CFR 214.2(f)(9)(i)]. For instance, it is OK to work for Sodexho in the CU cafeteria, or for the Bookstore.




It does not include employment on the school’s premises for a commercial firm that is not providing on-campus services for students, such as a construction site for a new building. If in doubt, check with the International Office.


part-time work
20 hours or less per week


On-Campus Jobs

· First, you will need to obtain a U.S. Social Security Card. Request an eligibility letter and information about getting a Social Security Card from the ISO.

· Once you have your Social Security Card, request a work eligibility letter from the ISO. 

· Take the letter to the Student Work Desk, 301 North Shepler.

· If you are maintaining status, you may work part-time on-campus while school is in session. (Maintaining status includes completing a minimum of 12 hours each semester with a minimum 2.0 GPA for undergraduate or a minimum of 9 hours each semester with a minimum 3.0 GPA for graduate). 

· When school is not in session (Spring Break, Winter Break, etc.) and during the summer months, you may work full-time on campus if you are returning to school full-time the following semester. 


· On-campus employment is not permitted after completion of the degree, except when the employment is authorized through practical training. (Note: See the information sheets on Curricular Practical Training and Optional Practical Training available from the ISO.)


· Students beginning a new program at the same institution may work on-campus, e.g., a student who completes a bachelor’s degree at CU in May and has been accepted to Graduate School at CU beginning the following August may work full-time on-campus over the intervening summer.

· Students transferring to CU may work on-campus before classes begin and may work at their old campus until CU’s classes begin. The same is true of students transferring from CU to another school. 

Off-Campus Jobs

· Off-campus employment, whether part-time or full-time, is not authorized for F-1 students without ISO and BCIS approval. 

· Please ask the ISO for information on Curricular Practical Training (if the job is one for which you will be receiving academic credit and a grade) or Optional Practical Training. 

· If you have been attending CU for at least 12 months and you have experienced unforeseen, extreme financial reversals, you may be eligible to apply for permission to work off-campus. Please ask the International Office for information on Employment Based on Extreme Economic Hardship.

· All students must be in status with BCIS to work at any job. Any off-campus employment not authorized by the ISO and the BCIS is unlawful and can result in immediate loss of status. 

This handout represents an explanation of steps to gain approval for F-1 student employment. Changes, exceptions, and/or additions to required documents and procedures do occur. After reading this form, direct your questions by note, e-mail, or appointment with the ISO. Remember, as with all BCIS laws and regulations relating to F-1 student visa holders, the student is responsible for compliance. If you aren’t sure -- ASK. We’re here to help.
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