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EQUIPMENT INVENTORY ADDITION REQUEST

DIVISION/DEPARTMENT                                                            RESPONSIBILITY ACCOUNT                                       DATE ______________________                               
	
TAG NO. OR 

PARENT TAG NO.
	PURCHASE

ORDER NO.
	
DESCRIPTION
	
SERIAL


NUMBER
	
BUILDING
	
ROOM

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


REQUESTOR   _______________________________________________
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