
Oklahoma State Department of Education 
OCES User Guide 

 

BEFORE “THE BUTTON” IS PUSHED 
Access the Oklahoma Department of Education webpage at http://sde.state.ok.us/ 
 

 
 
 

 

Create New User Account 
 
Click on the link, “Create New User 
Account,” launching an 8-Step Wizard. 
 
 
 
 
 
 
 

 

Step 1 

 
As an educator click Yes if you have 
held, currently holding, or are working 
towards getting an Oklahoma 
Teaching Credential. 
 
Click Next to continue.  
 

  

Scroll to the bottom of the page, in the 
middle column next to the teacher 
certification picture, click on the link 
Click here to create an account or Log 
on 
 

http://sde.state.ok.us/
https://egrants.sde.state.ok.us/SSO/Login/Login.aspx
https://egrants.sde.state.ok.us/SSO/Login/Login.aspx


Step 2 

 
Use your social security number for identification purposes.  
 
Click Next to continue . 
 
 
 
 
 
 
 
 
 
 
 

Step 3 

 
Enter and confirm your E-mail address  
 
Click Next to continue. 
 

 
 
 
 
 
 
 
 
Step 4 
 
Create and confirm User Name. 
 
Click Next to continue.  
 
 
 
  



Step 5 
 
Create and confirm Password. 
 
Click Next to continue.  
 
 
 
 
 
 
 
 
 

 
Step 6 
 
Select a Secret Question from the assorted list.  
 
Enter secret question answer. 
 
Click Next to continue. 
 

 

 
 
 
 
 
 
Step 7 
 
Enter in Town of Birth. 
 
Click Next to continue. 
 
 

 
  



Step 8 
 
Click Enter to complete the Create User Name Wizard 
. 
 
 
 
 
 
 
 
 
 
 
 
 

Viewing Educator Account  

After successfully creating your account, the System Listing screen is displayed. 
 
By clicking the Educator link you will 
be navigated to the educator’s home 
page. 
 
The Home Page welcomes the educator with informational news bulletins, as well as a link to view their 
credentials and if applicable, apply for their college recommendation or renew their certificate. 
 

AFTER “THE BUTTON” IS PUSHED 
**You will receive an email from Glazer after we push the button.** 

 
Click on the link Apply For Your 
College Recommendation Here 
 
 
 
 
 
 
 
 
 
 
By clicking on the "Apply For Your College Recommendation Here" link, the College Recommendation Awaiting 
Application screen is displayed. 
 
Click Apply 
For 
Credential.  
 
 



Educator Recommendation Application 
Wizard 
 

Step 1 
 

Enter all applicable information and edit 
any information that needs to be 
updated. 
 
**PRINT NAME is very important!!! This 
is how your name will appear on your 
teaching license.** 
 
 
 
Click Next to continue.  
 

 
 
 
 
 
 
 
 
 
 
 

 

Step 2  
 
If applicable, update Address information. 
 
Click Next to continue.  

 
 

 
 
 
 
 
 
 

 

 

 



Step 3 

 
Enter Contact information. 
 
Click Next to continue.  

 
 
 
 
 
 
 
 
 
 
 
 
 

  



Step 4 

 
Answer each required question.   
 
Click the Check Box for validation of your 
identity. 
 
Click Next to continue.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
  



Step 5  
 
Enter Payment information. 
  
For Credit Card address and zip 
code use the billing address and 
billing zip code. 
 
 
Click Next to continue . 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



Step 6 
 
Review information carefully.   
 
Note the (edit) links to the right of 
each heading.  If any information 
requires updating, click on the 
(edit) link. 
 
By clicking on the Apply link, you 
are electronically signing the 
application and authorizing a 
charge to your credit card. 
 
Click Apply to continue. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
  



Step 7  
 
The process is now Complete! 
 
Step 7 verifies your application and issuance of 
your certificate. 
 
By clicking on the link, "Click Here to view your 
new credential information" you will be navigated 
to your Certificates screen. 
 
By clicking on the Submit button, you will be 
navigated to the "College Recommendations 
Awaiting Applications" screen. 
 

 

College Recommendations Awaiting Applications Screen 

 
Once application process is complete and the educator clicks on Submit, he or she will be navigated to the 
College Recommendations Awaiting Applications screen in the event there is additional applications to be 
processed. 

 
 
 
 
 
 
 

Credential Screen 
 
The educator's Credential Screen displays Certificate and Areas for Selected Certificate.  Once the educator has 
completed the "Educator Application Wizard" the Status will show the certificate as issued. 
 

 
 
 
 
When the certificate is in the batch to be printed it will say “Queued”. If the educator has any deficiencies a 
letter will be sent out indicating what needs to be updated in our system. Once the certificate is printed it will 
show the date in which it was printed and your certificate will be sent out the next business day. 


