CU International Students

Steps for Campus Employment

·           SEQ CHAPTER \h \r 1Find a job on campus.  Places to look for a campus job :  bulletin boards,               

            department offices, www.cameron.edu.  (Financial Assistance Office is located in             

            room  301, of North Shepler).

· Obtain a work offer letter from the hiring department.  The CUIO website has a form letter the department can print on department letterhead.  It is found under “Document Print Versions” at www.cameron.edu/admissions/international.

· Obtain a letter from the International Student Advisor authorizing you to work for Cameron University as a student worker.

· Pick up work authorization from the Financial Assistance Office.

· Have the department hiring you for employment sign and date the Work Authorization Form.  Students must also sign and date the form.

· Obtain a U.S. Social Security Number. You will need to take both letters, (above),  completed Social Security Application form (located in the IO), Cameron Transcript, your passport, I-20, and I-94 to the Social Security Administration office at 1610 SW Lee Blvd, Lawton.  Their hours are 9-11 and 1-4 pm, Monday thru Friday. They do not accept appointments. 

· When you receive your Social Security card, bring your card to the International Office room 231 North Shepler.  CUIO will give you a CU work Authorization Letter. 

· Take the letter, your Social Security Card (must state on SSC “Valid for work only with INS authorization”), your passport, and your Cameron ID card to the Financial Assistance front desk, room 301,  North Shepler.

· Fill out your Loyalty Oath, I-9 and W-4 in Financial Assistance office.  When you have completed all steps above, you may begin working at your new job!


· Start working in the department where you were hired.   Time cards are sent to the department.   Make sure you fill out the time card by the last working day of each month.  Turn a completed time card into the Business Office in the Payroll Department Section. 

       You must have a valid Social Security Number before any time card can be  

           submitted for payment.
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