o("‘pete’)(

L * Department of Education
—,CU ¢
Y. »¢ CAMERON UNIVERSIT

STUDENT TEACHING HANDBOOK
Spring 2012

http://www.cameron.edu/education

Cameron University RogersState University
2800 W. Gore Blvd. Baird HallRm201
Lawton, Oklahoma 73505 Claremore, Oklahoma 74017



CAMERON UNIVERSITY

Department of Education Student Teaching Program
MEMORANDUM OF UNDERSTANDING

This Memorandum of Understanding is entered into by and between Cameron University,

(host schoal), (mentor),

and (student teacher).

1. Access to student records shall be governed by the Family Educational Rights and Privacy Act, 20
P o{ ®/ ® 3 mMHouIX O2YY2yfeée 1y26y a acowt! ¢ FyR |
2. As applicable, the provisions of Executive Order 11246, as amended by EO 11375 andllEADd 11
as supplemented in Department of Labor regulations (41 CFR Part 60 et. Seq.) are incorporated into
this Agreement. The parties represent that all services are provided without discrimination on the
basis of race, color, religion, national origit, d 6 Af A& &aSEX LRftAGAOIT oS¢
do not maintain nor provide for their employees any segregated facilities, nor will the parties permit
their employees to perform their services at any location where segregated facilities aramad.
In addition, the parties agree to comply with the applicable provisions of Section 504 of the
WSKFoAfAGIGAR2Y OG0 YR GKS ASGylrY 9N +S3iSNI yQ:
3. Cameron University will pay a $150.00 stipend to studenthé@sy mentors who complete the
mentor assignment, including attending mentor training and submitting all required paperwork and
assessments. Otherwise, this agreement entails no compensation or payment between the
University and the mentor teacher, pripeil, or student teacher.
Students are not allowed to receive payment for the work they perform as student teachers.
The Cameron University Student Teaching Handbook governs this Student Teaching Agreement.
The roles and responsibilities of all parties described in the Student Teaching Handbook. The
parties are individually responsible for reading and complying with the Cameron University Student
Teaching Handbook.
6. The Student Teacher Intervention and Review Procedure, included in the Cameron Universit
{GdzRSYy 0 ¢SIFOKAY3 | +yRo2212 akKlft oS F2ft26SR AT
classroom and/or professional performance.

ok

The undersigned has received and read a copy of the Cameron University Student Teaching Handbook
and agrees tall the terms and conditions contained or incorporated therein.

Signature:

Printed Name:

Date:

A Student Teacher A Mentor Teacher A University Supervisor A Principal

Please return to the Coordinator of Field Experiendestiemic Advisement SpeciabstRSU. rev. 12/08
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Preface

The purposeof  YSNRB Y | y A @S duBafioaRogram igtS asssirbtinddévelopment of

effective members of the teaching profession. The university seeks to facilitate this aspect of the
candidated SRdzOF GA2Y o0& 2FFSNRAY3I 023K O2dz2NESH2N] | YR
education.Candidats who have successfully completed a teacher education program may be

recommended to the State Department of Education for Oklahoma teachingmiatseat the

appropriate level.

Thestudent teachingsemester is a carefully organized and directed learning experience in which the
prospective teacher becomes increasingly responsible for guiding and directing stusligmtzn
emphasis given to the delopment of competence in the classroom.

Studentteachers are also afforded extended opportunities to demonstrate educational theory in
practice, as well as to become familiar with related professional responsibilities that support and
enhance classrooneaching. Overall, thetudent teachingexperience serves as a transition from
teacher candidate to teacher.

A successfidtudent teachingexperience relies on the cooperation of many people within the
LINEFSaairzyod /' YSNRY | ywiog&NSaceopetatve andavor KiShedenditik dzO | G A 2
and local school systems.

TheTeacher Education Program enhances the amount and quality of experiences the teacher
candidateshavein real world teaching situatia To facilitate these experiences, responsibility for the
supervision otandidatesshiftsfrom university faculty members to mentor teachers in the public
schoolsduring thestudent teachingsemester Mentor teachers under the guidance of university
facuty, are thus responsible for regular observation, instruction, and evaluatistudient teachers

This handbookas been designed to assist mentor teachers in the supervisistudéntteachers. It is

alsoan attempt to answer frequently asked questions by those participating istilndent teaching
SELISNASYOSe® LG KIa 0SSy RS@St2LISR aLISOAFAOLEt @ T2
student teachingprogram: public school teachers who serverantors,studentteachers, and

university and public school faculty and administrators.
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Contacts

Coordinator ofEducation Student Services & Field Experiences
Back to Campus Days InstructeLawton

Courtney Glazer, Ph.D

580-581-2858

cglazer@cameron.edu

NanceBoyer 1014

Academic Advisement Specialiat Rogers State University
DanaShrum

9183437971

dshrum@cameron.edu

Baird Halk01

Back to Campus Days Instructe€laremore
Lisa Weis

9183436885

Iweis@cameron.edu

Baird HalkO1b

Teacher Licensure
Ramona Mott
580-581-2319
ramonam@cameron.edu
NanceBoyer 1012

Department of Education Chair
Jennifer Dennis, Ph.D.
580-581-2320
jdennig@cameron.edu
NanceBoyer 1078

Director of Teacher Education

Ronna Vanderslice, Ed®Dean of he School of Education & Behavioral Sciences
580-581-2566

rvanderslice@cameron.edu

NanceBoyer 103
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Cameron University's Teacher Education Program

Cameron offers teacher education programs accredited by the Oklal@omanission for Teacher
Preparation(OCTPandthe National Council for the Accreditation of Teacher Education (NCATE).

Cameron offers education degrees at the early childhood, elemgnsand secondary levels. Secondary
education programs are offered in biology, chemistry, English, mathematics, and social studies.
Elementary/secondary programs are offered in romance languages and physical education.

Unit Mission
We believe that compeint, caring, and committed educators are successful in their careers.

Educators who are competent use pedagogical and content knowledge to support learning for
all, provide instruction based on standards and student needs, and use assessment and
strategis for active engagement so that all can learn.

Educators who are caring are responsive to individual needs and create learning environments
that promote positive social interactions and motivation.

Educators who are committed collaborate with othersusyng effective communication skills
while being reflective decision makers and lifelong learners who are willing to change in order to
continuously improve.

We believe that all of these qualities are fostered through standaedsed coursework with
coordinated field experiences.

Conceptual Framework

The Department of Education at Cameron University is dedicated to producing COMPETENT, CARING,
and COMMITTED educators who can successfully work with diverse students.

An educator who is COMPETENSplays the following dispositions:
pete I Values subject matter
«‘ h(' | Appreciates multiple teaching strategies
[ Uses fair and consistent practices

*
C Us
x An educator who is CARING displays the following dispositions:
education  §* I Exhibits a belief that all students can learn
(0 © i Demonstraes strong interpersonal skills
Wwoo * i Is sensitive to student needs
An educator who is COMMITTED displays the following dispositions:
i Demonstrates professionalism
i Is areflective decisiomaker
i Is dedicated to the profession
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Core Beliefs
Cameron University'steication programs are built upon the following core beliefs:

1.

koW

Cam

An effective educator uses knowledgehnfman developmerdndlearning combined with
knowledge ofpedagogyand content,to best support learning for all students.

An effective educator usdsrmal and informal assessmetat evaluate student learning and
modifies instruction as needed so that all students can learn.

An effective educator engages studentsiitical thinkingand problem solving

An effective educator plans instruction basaalstudent needscurriculum goals and standards
andcommunity needandin response to diversity

An effective educator creates classroom environments that pronfaiteess positive social
interactions active learningandmotivationso that students W have a high level of
engagement.

An effective educator is skilled werbal nonverba) andwritten communication in order to
clearly communicate witlstudents families colleaguesand thecommunity

An effective educator is able think critically and solve problerasid uses technologio
enhance instruction.

An effective educator is i@flective life-long learnemwho seeks out professional development
resources and opportunitiegspllaborateswith colleagues, iwilling to changeas needed, and
maintains a high level girofessionalism

eron Candidate Competence

Oklahoma State Department of Educatideneral Competencies for Licensure and

Certi

All te

fication(The Oklahoma 15)

acher education programs in the state@iflahoma must meet fifteen Oklahoma general

competencies.

1.

The teacher understands the central concepts and methods of inquiry of the subject matter
discipline(s) he or she teaches and can create learning experiences that make these aspects of
subject mater meaningful for students.

The teacher understands how students learn and develop and can provide learning opportunities
that support their intellectual, social and physical development at all grade levels including early
childhood, elementary, middle Vel, and secondary.

The teacher understands that students vary in their approaches to learning and creates
instructional opportunities that are adaptable to individual differences of learners.

The teacher understands curriculum integration processesused a variety of instructional
strategies to encourage students' development of critical thinking, problem solving, performance
skills, aul effective use of technology.
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10.

11.

12.

13.

14.

15.

The teacher uses the best practices related to motivation and behavior to desateng
environments that encourage positive social interaction,-s@dtivation, and active engagement
in learning, thus, providing opportunities for success.

The teacher develops knowledge of and uses communication techniques to foster active inquiry,
collaboration, and supportive interaction in the classroom.

The teacher plans instruction based on curriculum goals, knowledge of the teaching/learning
process, subject matter, students' abilities and differences, and the community; the teacher adapts
ingtruction based on assessment and reflection.

The teacher understands and uses a variety of assessment strategies to evaluate and modify the
teaching/learning process ensuring the continuous intellectual, social and physical development of
the learner.

The teacher evaluates the effects of his/her choices and actions on others (students, parents, and
other professionals in the learning community), modifies those actions when needed, and actively
seeks opportunities for continued professional growth.

The teacher fosters positive interaction with school colleagues, parents/families, and organizations
in the community to actively engage them in support of students' learning and well being.

The teacher shall have an understanding of the importance of asssttidgnts with career
awareness and should apply career concepts to the academic curriculum.

The teacher understands the process of continuous lifelong learning, the concept of making
learning enjoyable, and the need for a willingness to changdrgaol greater student learning
and development.

The teacher understands the legal aspects of teaching including the rights of students and
parents/families, as well as the legal rights and responsibilities of the teacher.

The teacher understands and is altedevelop instructional strategies/plans based on the
Oklahoma core curriculum.

The teacher understands the state teacher evaluation processf@k&homa Criteria for Effective
Teaching Performancésand how to incorporate these criteria in designing instructional
strategies.
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Specialty Professional Association Standards

Each program must also meet the standards of the corresponding specialty professional association
(SPA). Below are links to teandards for each SPA.

Biologyand Chemistrfeducation
National Science Teachers Association (NSTA)
http://www.nsta.org/pd/ncate/

Early Childhood Education
National Association for the Education of Yoigldren (NAEYC)
http://www.naeyc.org/academy/standards/

Elementary Education
Association for Childhood Education International (ACEI)
http:/www.acei.org/standhp.htm

English Education
National Council of Teachers of English (NCTE)
http://www.ncte.org/about/over/standards

Mathematics Education
National Council of Teachers of Mathematics (NCTM)
http://www.nctm.org/standards/

Music Education
Oklahoma State Department of Education
http:/www.sde.state.ok.us/Teacher/ProfStand/pdf/Competencies.pdf

PE Education
American Alliance for Health, Physical Educafitetreation and Dance (AAHPERD)
http:/www.aahperd.org/naspe/template.cfm?template=progranmeate. html

Physical Sciences Education
National Science Teachers AssociatioBTN)
http://www.nsta.org/pd/ncate/

Romance Languages Education
American Council on the Teaching of Foreign Languages (ACTFL)
http://www.actfl.or g/ida/pages/index.cim?pageid=3384

Social Studies Education

National Council for the Social Studies (NCSS)
http://www.socialstudies.org/teacherstandards/
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Code of Ethics of the Educati®rofession
as adopted by the 1975 NEA representative assembly

The educator, believing in the worth and dignity of each human being, recognizes the supreme
importance of the pursuit of truth, devotion to excellence, and the nature of democratic principles.
Essential to these goals are the protection of freedom to learn and to teach and the guarantee of equal
education opportunity for all. The educator accepts the responsibility to adhere to the highest ethical
standards.

The educator recognizes the matyiwie of the responsibility inherent in the teaching process. The

desire for the respect and confidence of one's colleagues, of students, of parents, and of the members
of the community provides the incentive to attain and maintain the highest possibledex ethical
conduct. The Code of Ethics of the Education Profession indicates the aspiration of all educators and
provides standards by which to judge conduct.

The remedies specified by the National Education Association (NEA) and/or its affilidtesvimiation

of any provision of this Code shall be exclusive and no such provision shall be enforceable in any form
other than one specifically designated by the NEA or its affiliates.

Principlet Commitment to the Studenthe educator strives tbelp each student realize his or her
potential as a worthy and effective member of society. The educator, therefore, works to stimulate the
spirit of inquiry, the acquisition of knowledge and understanding, and the thoughtful formulation of
worthy goals.

In fulfillment of the obligation to the student, the educator:
1. Shall not unreasonably restrain the student from independent action in the pursuit of learning.
2. Shall not unreasonably deny the student access to varying points of view.
3. Shall not deliberatelguppress or distort subject matter relevant to the student's progress.
4. Shall make reasonable effort to protect the student from conditions harmful to learning or to
health and safety.
Shall not intentionally expose the student to embarrassment or dispanagt.
Shall not on the basis of race, color, creed, sex, national origintahstatus, political or
religious beliefs, family, social or cultural background, or sexual orientation, unfairly
Exclude any student from participation in any program;
Deny lkenefits to any student;
Grant any advantage to any student.
0. Shall not use professional relationships with students for private advantage.
1. Shall not disclose information about students obtained in the course of professional service,
unless disclosure servascompelling professional purpose or is required be law.

oo

HBE oo~

Principle i Commitment to the Professiolhe education profession is vested by the public with a trust
and responsibility requiring the highest ideals of professional service.

In the belief thathe quality of the services of the education profession directly influences the nation
and its citizens, the educator shall exert every effort to raise professional standards, to promote a
climate that encourages the exercise of professional judgmerachieve conditions which attract
persons worthy of the trust to careers in education, and to assist in preventing the practice of the
profession by unqualified persons.

CU Student Teaching Handbook:1fb.



In fulfillment of the obligation to the profession, the educator:

1. Shall not in an aplation for a professional position deliberately make a false statement or fail

to disclose a material fact related to competency and qualifications.
2. Shall not misrepresent his/her professional qualifications.
3. Shall not assist any entry into the professafra person known to be unqualified in respect to
character, education, or other relevant attribute.

4. Shall not knowingly make a false statement concerning the qualifications of a candidate for a

professional position.

5. Shall not assist a needucator in tle unauthorized practice of teaching.

6. Shall not disclose information about colleagues obtained in the course of professional service

unless disclosure serves a compelling professional purpose or is required by law.
7. Shall not knowingly make false or maligatatements about a colleague.

8. Shall not accept any gratuity, gift, or favor that might impair or appear to influence professional

decisions or action.

Student Teaching Transition Points

Biology Education

Entry to Student Teaching

Exit from StudenTeaching

Program Completion

e OSAT; Biological Sciences

e Satisfactory Practicum assessment

¢ Passing grade in all bio ed courses;
or better in all education courses

¢ Passing scores on 5 competencies

Passing scores for final 10
competencies

Teaching StyleShecklist
Satisfactory student teaching
evaluations

Exit survey
Retention GPA of 2.5 or bette
Foreign language proficiency

Chemistry Education

Entry to Student Teaching

Exit from Student Teaching

Program Completion

o OSAT, Chemistryor Physicor
Physical Sciena Earth Science

o Satisfactory Practicum assessment

¢ Passing grade in all chem ed coursg
C or better in all education courses

e Passing scores on 5 competencies

Passing scores for final 10
competencies

Teaching Styles Checklist
Satisfactory student teaching
evaluations

Exit survey
Retention GPA of 2.5 or bette
Foreign language proficiency

Early Childhood Education

Entry to Student Teaching

Exit from Student Teaching

Program Completion

e OSAT Early Childhood Education

o Satisfactory Practicum assessment

¢ C or better in all ece major
coursework

¢ Passing score on State Reading
(Phonics) Test

e Passing scores on 5 competencies

e Passing scores on ECE portfolio

Passing scores for final 10
competencies

Teaching Styles Checklist
Satsfactory student teaching
evaluations

Exit survey

Retention GPA of 2.5 or bette
C or better in all courses
required for certification
Foreign language proficiency

CU Student Teaching Handbook1.




Hementary Education

Entry to Student Teaching

Exit from Student Teaching

ProgramCompletion

e OSAT; Elementary Subtest 4nd
Elementary Subtest 2

o Satisfactory Math Methods, Reading
Diagnosis, Practicum assessments

e Passing score on State Reading
(Phonics) Test

e Passing scores on 5 competencies

Passing scores for final 10
competencies

Teaching Styles Checklist
Satisfactory student teaching
evaluations

Exit survey

Retention GPA of 2.5 or bette
C or better in all courses
required for certification
Foreign language proficiency

English Education

Entry to Student Teaching

Exit fromStudent Teaching

Program Completion

e OSAT English

e Satisfactory Practicum assessment

e C or better in all Eng ed major & prc
ed courses

e Submission of content portfolio

e Passing scores on 5 competencies

Passing scores for final 10
competencies
TeachingStyles Checklist
Satisfactory student teaching
evaluations

Exit survey
Retention GPA of 2.5 or bette
Foreign language proficiency

Mathematics Education

Entry to Student Teaching

Exit from Student Teaching

Program Completion

e OSAT; Advanced Math
e Satisfactory Practicum assessment
e Passing grade in MATH 4772
¢ Passing scores on: Mid
Level & Major Field
e Submission of technology & proof
portfolios

¢ Passing scores on 5 competencies

Passing scores for final 10
competencies

Teaching Styles Checklist
Satisf&tory student teaching
evaluations

Exit survey

Retention GPA of 2.5 or bette
C or better in all courses
required for certification
Foreign language proficiency

Music Education(Instrumental & Vocal)

Entry to Student Teaching

Exit from Student Teaching

Program Completion

e OSAT Instrumental Music/General
Musicor Vocal Music/General Music

o Satisfactory Practicum assessment

e C or better in almusic edmajor
coursework

e Passing scores on 5 competencies

e Passing scores for final 10

competencies

Teaching Stgs Checklist
Satisfactory student teaching
evaluations

Exit survey
Retention GPA of 2.5 or bette

PE Education

Entry to Student Teaching

Exit from Student Teaching

Program Completion

e OSAT PE/Health/ Safety
e Satisfactory Practicum assessment
e Passingcores on 5 competencies

Passing scores for final 10
competencies

Teaching Styles Checklist
Satisfactory student teaching
evaluations

Exit survey

Retention GPA of 2.5 or bette
C or better in all courses
required for certification
Foreign languagproficiency

CU Student Teaching Handbook18.




Romance Languages Education

Entry to Student Teaching Exit from Student Teaching Program Completion

e OSAT; Frenchor Spanish e Passing scores for final 10 o Exit survey
e Satisfactory Practicum assessment competencies e RetentionGPA of 2.5 or better
e Passing grade in all rom lang e Teaching Styles Checklist

education major courses e Satisfactory student teaching
e Score of Advancetdow onOPI evaluations
e Submission of content portfolio
e Passing scores on 5 competencies

Social Studies Education

Entryto Student Teaching Exit from Student Teaching Program Completion
e OSAT US Hist/OK/Govt/Ecoor e Passing scores for final 10 e EXxit survey
World Hist/Geog competencies e Retention GPA of 2.5 or bette
e Satisfactory Practicum assessment | e Teaching Styles Checklist e Foreign language proficiency
e C or better in all major courses ¢ Satisfactory student teaching
¢ Passing scores on 5 competencies evaluations

A Collaborative Effort

Thestudent teachingexperience is a collaborative effort among tinaiversity and the public school
settings.Together, thestudentteacher, mentor teacher, university supervisoschool principaland
Coordinator of Field Experiendgcademic Advisement SpeciabgtRogers State Universifiyrm a
collegial team, whiclfacilitates the planning, implementation, and evaluation of experiences that will
increase the professional competence of #tadent teacher

StudentTeacher

Camerorstudentteachers are responsible for adhering to the policies of both Cameron University and
the public school systems and are expected to exhibit an ethical approach to tea®hidgnt teachers
are liable for their own acts and, as such, may be subject tdityasiits. It is recommended that
candidategoin the Student Oklahoma Education Association (SOBEAfessional Oklahoma

Educators (POBpyior to their student teaching This organization providesndidateswith the same

liability insurance that teeher members of the Oklahoma Education Association receive.

Thestudentteacher is expected to

attend allrequiredstudent teachingneetingsincluding scheduled return to campus days
be responsible for understanding the contents of Bident Teachinglandbook

reflect on theirstudent teachingexperiencesvith mentors, supervisors, and peers
conform to the poliées and practices of the school;

treat information receive@bout students as confidential;

handle routine discipline problesusing a variety of classroom management methods;
however,student teachershould notadminister corporal punishment

> > > D D>
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become aware of and plan for individual differences amttregstudents;

be fair and consstent in working with students;

prepare carefuly and in detail bedre assuming classroom teaching;

develop a unit plan in area of concentration approve@dvance by the mentor teacher;
maintain responsibility for communicating changes in schedule, absences, and other special
needs with the universjtsupervisorand mentor teacher;

maintain a receptive attitude toward suggestis and constructive criticisfrom mentor

teachers and university supervisors;

incorporate suggestions in ksequent planning and teaching; and

accompanymentor teacher to professional meetings;s$ervice programs, and evening activities
sporsored by the school system.

Mentor Teacher

A mentor teacher isnexperiencedcertified staff member of a southwest area accredited school to
whom astudent teachehas been assignedCameron University mentor teachers are carefully selected
based on their abilities to work effectively with others and their unselfish dedication and willingness to
contribute to the teaching profession. Other critedansidered for selection include:

oI D B

> >

A

academic preparation as evidenced by a standard teaching certificate in the subject matter area
adesire to participate in the student teaching program

recommendation of administrator

knowledge of the Bsic principle®f supervision

aYAYAYdzy 2F o &SINAR GSHOKAYSI REQSSEBERNBESY OS dz
circumstances at the discretion of the Coordinator of Field ExperiéAcademic Advisement

Specialisat Rogers State Universjty

skill in utilizing effedive, innovative teaching techniques

aview of teaching as an intensely personal matter, knowing that each teacher musidiod

her own way of teachingand

0KS RSINBS (2 6KAOK (GKS (Sl OKSNJ SY62RAS&a /I YSN

Each mentor teacher is responsible for:

readng the Cameron Universi§tudent Teachinglandbook

attending orientation meeting with the Coordinator of FieldkgeriencesAcademic Advisement
Specialisat Rogers State Universignd/or university supendors,

completing and submitting paperwork in a timely manner;

preparing students to receive the student teacher as another professional in the classroom;
working with thestudent teacheto establish a schedule of gradual assumption of teaching
responsibities;

holding regular (e.g. daily) conferences with #tadent teacheto reflect on thestudent

G S O &xpeNddces, assist planning, and provide guidance;

observing and evaluating th&udent teacheion a regular basis while providing constant and
specific feedbackand

encouraging thestudent teachetto try out creative and imaginative methods, while allowing for
supervised trial and error

CU Student Teaching Handbookp.



School Principal

School principals are the instructional leaders responsible for the quality of teaaheéteaching, the
learning environment, and the academic lives of the students in their buildings.

CKS a0K22f LINAYOALItaQ NBaLRyaAoAftAdGASE YI & AyOf dz

recommending/selecting teachers to serve as mentors;

facilitating communication among thetudent teachingeam members;
orientingstudent teachers$o school policies, procedures, records, reports, etc.;
resolving any problems which may arise;

guidingstudent teachersn professional development.

I > > >

University Supervisot, Education

The role of the universitgupervisoris vitalto the development of a high qualistudent teaching

program. As a liaison agent representing Y S NOepatdent of Education, a universiypervisor

will observe, evalate, and confer with eacbtudent teachet Y R YSyYy (2 NJ 4SS+ OKSNY / I YSI
supervisors are either futime faculty members who have contemporary professional experience in the

area which they supervise or retired public school administrators with supemésiperience in the

area given.

The purpose of universigducationsupervisoris two-fold. Each serveasboth aliaison between
student teacherand theCoordinator of Field Experiendégademic Advisement SpeciaistRogers
State Universityand between the mentor teacér andthe Coordinator of Field Experienéésademic
Advisement Specialist Rogers State Universiffhe university supervisor is specifically responsible for
visiting and observing thgtudentteacher in the classroom. Visits aolservations ostudent teachers
occur at leastwo times during eaclstudent teachingplacement. More visits/observations may be
requiredat the discretion of the supervisor and Coordinator of Field ExperiéAcagemic Advisement
Specialisat Rogers State University
Eacheducationsupervisolis expected to

A inform mentors,student teachersand school personnelf university policy and interpret any

ambiguous points;

A give proper orientation testudent teachersegarding thed dzLJS NJI&xpedtatidikdod the
teaching program;
receive and track required paperwork from mentors and student teachers;
develop appropriate communication between the school, supervisor and the Coordinator of
Field Experiencéédcademic Advisement SpeciabgtRogrs State University
ask mentors for informal input about K S & (i dzR S pfapgress;S | OK SND a
remain sensitive to the needs and concerns of mentor teachers;
systematically observetudent teachersn the classroom during eaghlacement
evaluatestudentteacherknowledge, skills, and dispositions;
communicatestrengths and weaknessasd provide constructive feedback student teachers
and
assiststudent teachersn developing techniques to improvbkeir areas of weakness.

> > > > > D>

>

University supervisor loadill not exceed 18 candidates.

CU Student Teaching Handbook§.



University Supervisot, Content (for k12 and secondary level programs only)

The purpose of universitgontentsupervisor ig¢o provide advanced expertise in the content area. Like
the education supervisor, the content supervisgresponsibldor visiting and observing the student
teacher in the classroom at least two times during each student teaching placement. These ttaserva
focus mainly on content knowledge and pedagogical content knowledgee visits/observations may
be required at the discretion of the supervisor and Coordinator of Field Experiences.

Eacheducationsupervisor is expected to:

A systematically observstudent teachers in the classroom during each placement;

A evaluate student teacher knowledge, skills, and dispositions;

A communicate strengths and weaknesses and provide constructive feedback to student teachers;
and

A assist student teachers in developireghniques to improve their areas of weakness.

Coordinator of Field Experienck&Academic Advisement Specialiat RSU

The Coordinator of Field Experiences at Cameron Univeksidglemic Advisement SpecialistRogers
State Universitgerves as thadministrative agent for the School of Education and Behavioral Sciences.
The coordinator haghe responsibility o€oordinatingand overseeinghe placement oktudentteachers

in the public schools.

The coordinatoR i@sponsibilities include

verifying eligibility ocandidates for the student teachingexperiencs;

finding and selecting mentor teachers in conjunction with the schools;
assigningstudentteachesto the schools;

assisting with the designation of appropriate universtypervisors
clarifying/interpreting policies and procedures regarding #tedent teachingexperience;
providing orientation andnentor/student teachetraining;

helping resolve serious problems;

providing leadership for thetudent teachingprogram;

collecting datefor evaluation otthe student teachingprogram;

leadingstudent teachemeetings prior to thestudent teaching semester

handling policy appeals frostudent teacherss appropriateand

making recommendations for the improvement of thieident teachingprogram to the
Department of Educatian

oI D D I I I DD D B D
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Back to Campus Days Instructor

TheBack to Campus Days Instructor seragsheinstructor of record for student teaching and
facilitates the seminars that occur during student teaching.

TheA y & ( NigEpangbiNidiesinclude:

A teaching/facilitating all back to campus seminars

A scoring all Chalk & Wire assignments required during student teaching

A assigning grades for student teaching based on required assignments and performance in the
field

Director of Teacher Education

The Director of Teacher Education oversees the teacher education program and serves as the
chairperson of the Teacher Education Council. At Cameron, the Director of Teacher Education is the
Dean of the School of Education and Behali&ciences.

Field Experiences Committee

The Field Experiences Committee consists of representatives from Cameron University, the public

schools, and the larger community. This committeehiaired by the Coordinator of Field Experiences

and isresponsible for reviewing data and policies regarding field experiehcesY SN2y Qa 5 A NBOG 2 1
Assessmentompiles data regarding student teacher performance and the Coordinator of Field

Experiences compiles data regarding mentor teacher effectivenessdatai is shared with the Field

Experiences Committee twice a year with the expectation that related recommendations for

improvement are made to the Teacher Education Council.

Teacher Education Council

The Teacher Education Couneaihich includes resentatives from all education programs spanning
several university departments, seni@san advisory capacity to the Director of Teacher Educaliba.
council is vital to the governan@¥ / I YSNRY Q& LINPIANI Y YR YSSia Y2y ilck

The councit

A reviews teacher education regulations and proposed changes;

reviews all approved teacher education programs;

makes recommendations regarding the professional education sequence; and
makesrecommendations regarding the selection, admission, and retention of teacher education
candidates.

> > > >
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Student TeachindPlacements

Sudent teaching placements are jointly determined by Cameron University and the public s&kibols.
student teachinglacements will be made by the Office of Field Experientésacher candidates not

to consult with public school officials, administrators, principals, or teachers concerning placement.
Student teachersvishing to appeal their placement may do so inting to the Coordinator of Field
ExperiencedAcademic Advisement SpeciabistRogers State Universitifurther appeals should be
made in writing to the Director of Teacher Education.

Student teaching locations are selected based on candidate requlestaged for a diversity of
placements across the program, and the availability of qualified mentor teachers.

Mentor teachers are selected according to the criteria given (see p. 15) as well as recommendations
from university supervisors and input receil/from former student teachers on the Student Teaching
Placement Evaluation form (ség@pendixA: Evaluatiors of Student Teaching PlacemefitSupervisoy.

To establish and maintain good relationships between Cameron University and cooperating dtigools,
Coordinator of Field Experiené¢écademic Advisement SpecialistRogers State Universitglheresto

the following procedures

A Secure approvabf the building principal

Obtain consent of thenentor teacher

Obtainapproval from school district repreatatives when necessary

Notify schools and mentors of placements far enough in advéme#iow participationn any
pre-student teachingneetings

> > > >

Student teachinglacements will vary based updine candidateé grogram Hementarystudent
teachersteach six weeks in a primary grade3jland six weeks in an intermediate gradesj4
Elementary student teachers who choose to complete the required coursewaniditie school
educationmay teach six weeks inptimary gradeelementary classroom B) and six weeks in aixth
grade middle school classroom.

Early childhood student teachers teach six weeks in &pecassroom and six weeks in a kindergarten
classroomSecondangtudent teacherdgeachsixweeks in junior higlor middle schoohnd 6 weeksdn
senior high schooBtudent teacherérom romance languages amthysical educatioteachsixweeks in
elementary andsixweeks in secondary.

A student teachewill not beplacedin any school building in whidte orshe has been eecentstudent

or has beeran employee. Moreoveg student teachewill not be assigned to teach in a school building
in whichhis/her own children are in attendance and/or in whic&/shehas a relative employedlo
ensure a variety of experiences in diverse setting$aith exceptional populationstudent teachers
maynot be placed in a public school where prior field experiences have been completed.

Out-of-AreaStudent Teachindg’lacements
Candidates who are unable to complete thgtindent teachingn the general southwest or northeast

areas (as determined by the Coordinator of Field Experiences/Academic Advisement Specialist at RSU)
may be allowed to do so in conjunction with another universiith anequivalent NCAT&ccredited
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program.Candidates areriancially responsible for all fees charged by the host university. A candidate
wishing to completestudent teachingput-of-area must complete an Application for Oof-AreaStudent
Teachind’lacement at least two months prior to the end of the ystedentteachingsemester. The
application includes an explanation of need, an action plan for completion of responsibilities, and two
faculty references focused on qualitiescommitted candidates that would lead success in an otdf-
area placemen{see Appedix B: Applicatio® Faculty Recommendatidor Outof-Area Student
Teaching)Upon approval of the ouf-area placement, the candidate agrees to contact the host
university and secure placement. Placement information must be communicated to the Coordifhat
Field Experiencesnd/or the Academic Advisement SpecialigétRogers State Universiay least one

month prior to the end of the prastudent teachingsemester.

Payment for Student Teaching

Candidates are not allowed to get paid foeir workasstudent teaches.

TheStudent Teachinggemester

Student Teachingettings (minimum 6 weeks/30 days each)

Cameron candidates enroll in tweh®ur student teaching course€andidateseceive placements in

two differentsettings During each placemerdgtudent teachersvill engage in activities that will help

them become familiar with the setting, plan and teach in the classroom, and enter the profession. Each
student teacheiis different so the amount of time and type of activities will vary. Forragke, a

student teachemwho is quick to interact and establish rapport with students should not have to observe
the mentor teacher for a prescribed amount of time.

Suggested Timeline

Thetimeline forstudent teachingactivities is meant as a suggestion only and should not be used to hold
back astudent teacheready to become more involved in the classroom.

Duringeachplacement studentteachers should gradually assume the duties, tasks, and responsibilities
of the classroom teachelStudent teacherare expected to perform full teaching duties, libe

transition should take place after careful planning by stiedent teachemandthe mentor together.
Additionally, thestudent teacheland mentor should plan the trait®n back to the mentor toward the

end ofstudent teaching

We suggest that the first week of both placements be used for observation. At this ginicknt

teacherswill learnabout the classroom and students. By the second wstkdent teachershoud

assumeduties in the classroom. During the second and third weedsdidates shouldhelpwith

administrative tasks, work with individuals or small groups of sttgjeand/or teachshort lessons all

of whichwill prepare them to take over the classroom¢ 2 (G | £ G S| OK X studédhuied@hgir 3 ¢ KA OK
assumes fultesponsilility for the classroom shouldccurduring the next two to three weekd hefinal
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weekis a timeto transitionthe classroom back to the mentor.

While it is expected thentern will engage in teaching without the mentor teacher present, the mentor
should remain available to observe, evaluate, redjuently offer constructive feedback order to
ensure growth. It is expected that the mentor contact gtadent teacherseveral times dung the

school day tassure thathe student teacheknowswhere and how the mentor can be found should a
problem arise. Ultimately, it is the mentor teacher, not tedent teacherwho is responsible for the
professional dutiesndthe health, safetyand well being of the students.

Recommended Activities

The following activities, while not requirements, are strongly encouragedlifetudentteachers to
complete duringeach of theiplacementsStudent teachershould not assume that completion of these
activities will automatically result in@assinggrade.

Becoming Familiar with the Setting

Meet mentor, students, principal(s), and school staff.

Learn and help with daily routines in the classroom.

Prepare seatig charts and learn student names.

Study the school discipline policy.

Become acquainted with fire drill and other safety procedures.

Become familiar with textbooks, teaching manuals, resource units, and other teaching materials.
Carefully observand analyzenentor teacher's lessons.

Observe studenbehavior and how the mentor teacher deals with classroom behavior and
discipline problems.

C Share duties with the mentor teacher.

O O 0O O OO OO

Planning and Teaching
C Meet with mentor teacher regularly (e.g. dailyy fguidance and suggestions in planning and
evaluating lessons.
Prepare materials for classroom use, e.g. charts, bulletin boards, copies.
Learn to complete required forms accurately.
| St L) SPFfdza 0S a0dzRSyGaQ 62NJ @
Help complete progress reports and grades.
Assist studentindividuallyand in groups.
Develop and implement cooperative learning through group activities with students.
Guide students for short periods of instruction.
Develop lesson plansave them approved by the mentor teacher, and teach them
Plan and teach independently; test creative and imaginative ideas, activities, and materials.
Implement effective classroom management techniques.
Demonstrate effective professional teaching skills.

O O O O O OO O O OO

Entering the Profession
C Assist with supervision of plasgund, lunchroom, bus area, and halls.
C Attend a least one parenteacher conference.
C Attend at least one workshop sponsored by the school, district, or state during the student
teaching semester.
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Classroom Schedule

The university supervisors will requestopy of the classroom schedule durinK S a1 2 gTRI8 € QA & A
will assist them in scheduling classroom visits and observations. Each student teacher can determine the
format in which the information is presented.

Back to Campus Days

Student teachersittend several haiflay seminars on the Cameron University campus during the first,
middle, and last weeks of the semester (see Appe@@d@ameron Student Teaching Calendar). During
these days, student teachers will:

>\

reflect on and apply what they haieS | NJy SR G KNRB dZAK2dzi / F YSNRY | YA D
Education Program;

prepare for student teaching experiences;

fulfill state requirements for certification (e.g. fingerprints for stamendated criminal history
backgroundchecg;

learn how to conduct an academic job search including interviewing and resuitieg; and

submit required tudent teaching assignments.

>\ >\

> >

Required Assignments

Weekly Reflections

Student teachers are required to complete written reflections and gbed to the university
supervisors each week. The student teachers are encouraged to share their reflections with their
mentors. Each reflection should address the following topics:

i What went well during the week
i What could be improved for next time
I Whatis coming up for the next week

An additional reflection topic should be addressed each week according to the following schedule:

First Placement
Weekl ¢ KS GSIFOKSNRA 220
Week 2 Working with colleagues
Week 3 Planning for instruction
Week 4 Teaching culturalkgiverse students
Week 5 Parental involvement
Week 6 Working withELL students (if not in your classroom, find one to observe)
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Second Placement
Week 1 Teaching with Technology
Week 2 Teaching special education students
Week3 Classroom Management
Week 4 Teaching socieconomically diverse students
Week 5 Professional development
Week 6 Commitment to teaching

*All reflections from the first placement will lmubmittedas a single artifact to fulfill part of
Campetency 9, due after the first student teaching placemgrate Appendild: Weekly Reflection
Rubric)

Lesson Plans

Each student teacher should keep a notebook containing all lesson plans taught during student teaching.
This notebook should bap-to-date and made available to the university supervisor(s) during all
observations.

All student teaches arerequired to develop and teach fullameronstylelesson plans for the following:
i one for each lesson the university supervisor observes (Plaeement)

one lesson incorporating technology (1 across both placements)

I one lesson incorporating multiculturalism (1 across both placements)

—_—

The technology and multicultural lesson plans must be submitted via Chalk & Wire during the final week
of Backio Campus Dayisee AppendiE Technology® Multiculturalism Lesson Plans Assignment &
Rubric)

Cameron University teaches candidates a particular lesson plan format (see Apgebesson Plan
Format), which is consistem all education coursesThroughouttheir courses, candidates have

multiple opportunities to create lesson plans in their core subject area(s). During the student teaching
semester, candidate focygogressedrom planning to both planning and instruction.

Ultimately, the student teachers should complete daily or weekly lesson plans as required by the school.
The mentor, principal, or supervisor may determine that more extensive written plans are necessary, in
which case the student teacher will comply. Hhedent teacher may appeal such a decisiomriting

to the Coordinator of Field Experiencésademic Advisement SpeciabstRogers State University.

Portfolio Competencies

During student teaching, candidates will complete threlucationportfolios (see Appendix:S

Downloading Chalk & Wire Portfolio to CD/DMDgndidates who began the program prior to fall 2007

or have transferred in coursework and thus are missing portfolio competencies must follow the portfolio
procedures outlined in the EducatidJndergraduate Handbook and presented during the EDUC 1800
seminar.
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Career Lesson Plan & Reflection

During the first week of Back to Campus Days, candidates will develop a lesson which applies career
concepts to the academic curriculum using the Cameron lesson plan fokahditionally,each

candidate will complete a reflection about timaportance of ceeers awarenessThis artifact wilbe
submitted via Chalk & Wirgsee Appendixz. Career Lesson Plan Assignment & Rubric)

Student Interest Inventory & Reflection

Candidates will develop a Student Interest Inventory to learn about the students in their second student
teaching placement. A reflecticabout lifelong learning and making learning enjoydidsed on the

findings from the inventory is also requirethisartifact will be submitted via Chalk & Wire (see

Appendixl: Student Interest Inventonissignment &Rubric).

Student Teaching Evaluations

Each candidate will submit the final mentor evaluations and the supervisor evaluations as part of
portfolio competency 15. These artifacts will be submitted via Chalk & Wire (see ApgeStlident
Teaching Evaluations Rubric).

Teaching Styles Checklist

The Teaching Styles Checklist, founthanTheory to Practice section Ghalk &Vire, must be
completed and submittedia Chalk & Wirésee AppendixX: Teaching Styles Checklist). Detaiisutthe
submission will bepecifiedduring Back to Campus Days.

Grading

At the end of the semester, each candidate will receive a legftade for each student teaching

L I OSYSyid®d ! LI aaAy3ad a02NB 2F a/ ¢ 2N oSUGSNE Ay S
licensure. Final grade determination will be made by the Coordinator of Field Experikoadsmic

Advisement Specialist Rogers State University.

First Placement

150  Supervisofs)summativeevaluation

150 aSyid2N) ¢S OKSNRA FAYIE S@lrtdza A2y 66A0GK O2y Sy
100 Career Lesson Plan & Reflection

100  Weekly Reflections

100 ClassAttendance, Promptness, and Participati@® points per day)

600 TOTAL
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Second Placement

150
150
100
100
100
600

Supervisor(summativeevaluation

aSyi2N) ¢SIFOKSNRa FAYylLf S@lftdad adAz2y 6sAGK O2yGSy
Student Interest Inventory &eflection

Multiculturalism& Technology.esson Plan

FinalMentor Evaluations & Supervisor Evaluatissanned

TOTAL

Points forstudent teaching evaluationsill be awarded based on the criteria listed below. In unusual

circ

umstances, written comments on the assessments may justify a grade which is dlffgréyt from

what the ratings alone suggest. Appeals regarding student teaching grades may be made in writing to

the

Director of Teacher Education.

Mpn LIiaded I NIGAy3Ia 2F GSEOSSRa SELISOGlIGA2yas 2
raty 34 2F aR28a y2i YSSi SELISOGFGA2YEE 2y SAGKSN

4

mon Liiae I NrGAy3a 2F avSSia SELSOGIGAzyas 2y |
N} GAy3a 2F aR2Sa y2i YSSG SELISOGLIGAZ2yas 2y SAGKS
Mmmp Liiao T NJ FGiAAy2Tyaa €2 T2 ya YIS SYilae 2SNaRLdS0 G2 F G KS A G SY
oy Liiao T NI GAy3a 2F aR2S8& y2iG YSSiG SELISOGI GAz

0 pts. = given if the candidate (1) has difficulty understanding the role she has played in studen
behavior and learning, (2) does not act upon or value suggestions for improvement as indicated in a
written Plan of Improvement, and/or (3) displays a lack of professionalism that interferes with
student learning

Points forrequired portfolio assignmds will be awarded based on the criteria listed below.

AAAAAAA

B 2F aSEOSSRa SELISOiUlIGAZ2y&asE 2y |

mnn LIGao r a02N
2y GKIFG StSYSyi

SELISOGI GAzzyat

¢p Liaoe r éOQNS 2?ﬂ@@ﬁ@@@ﬁﬁm&EMEWWMWM%WaS 2y
YSSia SELISOGFIGA2yaég 2y it 20KSNJ StSYSyida

hn LIaoe r a02NB 2F aSEOSSRa SELISOGLIGAZ2YyaE 2y T8¢

SELISOGIGA2y&aée 2y it 20KSNI StSYSyia

yp Lliae I' a02NB 2F avyS$ida SELSOGHGA2yasg 2y ¢

Tn LWG&ad ' 4802NB 2F aR2S8a y2i YSSiG SELSOGIGAZ2yat

91 OK 3&aA3yYSyid Ydzad NBOSAGS a0 anNBak &Aireo paysie i S E LIS
course.Those scoring below this level must resubmit until the passing ieeehieved.
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All assignments must be submitted to Chalk & Wire by the due date indidadésl ssignments will be
accepted within one week of the due date and will receive 80% of the earned sssignments
received after one week will receive 50% of the earned score.

Overall, grades will be assigned according to the following breakdown of points:

A = 540600
B = 486639
C =42179
D = 36419
F = below 359

No points will be assessed for thalemission of Oklahoma Competencies. Candidatastremember
that the successful completigtimely submission, and passiafjcompetencies is required as a program
transition point.

At any time, the student teacher may elect to withdraw from the studeaiching course and receive a

AN RS 2F a2 0é¢ {0GdzRSyd GSIOKSNB YlIe& 2yfté NBOSAQGS |
LISNER2Y It AfftySaa 2N FlLYAfte SYSNEHSyOed ¢KS 2LIiAzy
Coordinator of Field Experierg@cademic Advisement SpeciabistRogers State University in

cooperation with the university supervisor.

Supervisionand Evaluatiorof Student Teachers

Student teachersvill be evaluated angerformance feedback provideat least eightimesper
placement The following charts show the relationships amdingse supervising and evaluating
Camerorstudent teachersDotted lines represent supervision only, while solid lines represent both
supervision and evaluatioachstudent teachemill be supervised and evaluated by mentor teachers,
as well as a university supervisor.

Coordinator of Field Experiences/CU Elementary Education Coordina
Rogers State University

University
Supervisor(s)

Mentor Mentor

Student
Teacher
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Mentors andstudent teachershoulddirectany questions or problems to the university supervisor.
University supervisors shouttirect questions or problems to the Coordinator of Field
ExperienceAcademic Advisement SpecialigstRogers State University

Mentor Training

Mentor training is mandatoryThere is one training sessi@ach semestein Lawtonand one in the
Claremore areawith additional locationsis neededIn past yearsadditionaltrainings have occurred in
Duncan and Altus.

Each mentor receives a packet of information including a copy of the Student Teaching Handbook,
assessment instruments, and other materials designed to assist them in their duties as a Cameron
mentor. A variey of committees, with representatives from Cameron, the public schools, and the larger
community, have provided input on the mentoring materials.

During training, mentorseceive instruction ifCameron policies that impact their work with student
teachersIn addition the assessment instruments are reviewed, scoring is discussed, and leveling takes
place.Timeisalso grantedor experienced mentors to share their valuable knowledge with new

mentors.

One valuable feature of mentor trainingtige chance fomentorsto meet their student teacherg
developplans for the student teaching experience.

Cameron mentors are given a modest stipend of $150.00 for mentoring a student teacher. Mentor
stipends will be released as soon as all paperwiadiyding student teaching assessmerigsgeceived.

Mentor Supervisionand Feedback

One of the most common disappointments expressedtogent teacheranecdotallyis the lack of

feedback regardintheir teaching performance. Th&tudent teacherslesirespecific helmndmentors

should not be reluctant to give iMentorsshould encouragstudent teacherdy commenting on

strengths and/or weaknessesheyshould also suggest specifiteas for improvinghe teaching

effectiveness of thatudent teahers This feedback should be recordesularlyon the Weekly

Student Teaching Assessméntm (see Appendik: Student Teaching Assessménthings to

Conside), with additional specific feedbagkovidedas neededAt the end of the placement, mentors

AaK2dz R O2YLX SGS + FAYIf S@Fftda GA2Yy Isee@ppdadimy 3 (G KS
Student Teaching Content Addenda

University Supervisor Training

Each semesteprior to working with student teachera]l university supervisorattend a training
focused orsupervision policieprocedures and the use of assessments
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University Supervision and Feedback

University supervisors, while not providing weekly feedback, should also make their feedback specific
and constructivgsee Appendii: Student Teachin§upervisoAssessment)Each university supervisor
conducts twoobservationger placement the first being formative; the second, summativevhich

should span thentire placement. Each visit should include a conferendl thie mentor teacher, an
observation of thestudent teacheteaching a lesson and a pestnference with thestudent teacher

When possible, a preonference with thestudent teacherand mentor teacher should also occur. All
observations are scheduled, édthe time of each visit should meet with the approval of the mentor
teacher.

Duringthe observation, the university supervisor will assess the lesson plans, observe and document the
teaching of a lesson, and reviégWK S & (i dzR S pfapresaddughknd nod@kibok of lesson plans

andin conversations with both thetudent teacheiand mentor. Following each observation, the

student teachewill receive a copy of thEniversitySupervisoStudent Teaching Assessmevith

detailed feedback providedfter the observatioras needed.

Student Teachindg?aperwork

The following forms are used in the supervision and evaluation of Cameron Unigtusigntteachers.

Name of Form Assessor Purpose When Used Received by
Student Teaching | Mentor Teacher | formative at the end of weeks | e copy to Student Teacher
Weekly Assessment evaluation 1-5 e original to University

Supervisor
Student Teaching | University formative & 1 of eachper e copy to Student Teacher
Supervisor Education summative placement e original retained by
Assessment Supervisor evaluation University Supervisor
ContentArea University formative K-12/secondary ¢ copy to Student Teacher
Addendum Content evaluation e at least 2x per e original retained by
Supervisor placement University Supervisor
ece/elem
o 1 percertification
area
Student Teaching | Mentor Teacher | summative at end of the final e copy to Student Teacher
Final Assessment evaluation and week e original to University
(coloredpaper) grade Supervisor
e Teaching recommendation
¢ Content
Addendum
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Professionalism

Calendar

Student teachersre expected to follow the calendars of the school distriictwhich they areplaced
Therefore, holidays and/or vacation days will be the same as those of the nteatdrer, regardless of
0KS dzyAO@SNEAGEQa aOKSRdzZ So

Attendance

Regular attendance is require8tudent teacherare expected to work the same hours as their mentor
teachers throughout each placement. Additionally, they are expected to attend all classes as part of the
Back to Campus days

Student teachersare allowed two (2) excused absences due to illness or gemey during the
semester Arrangements must be made to make up any additional loss of time at the end of the
placement Student teachersvho areabsentfor a period offive days (onesixth of the assignmenthay
continue in the placemerttiut must obtain theapproval of the mentor teacher, school principal,
university supervisor, and Coordinator of Field Experieifeesdemic Advisement SpeciabstRogers
State Universityln the event of five absences, a Plan of Improvement will be ingidaa according to
the Student Teachelntervention and Review Procedure.

If it is necessario be absent for one omore days during thestudent teachingexperience, thestudent
teacheris required to:

A contact the mentor teacher the day before tlasence or prior to school starting the mangi
of the absence;

A provide lesson plans for the mentor teacher if thteident teachelis responsible for any parhé
class the day of the absence;

A contact the school the day before the absence or prior to stBtanting the morning of the
absence;

A inform the universitysupervisornf the absence; and

A arrange to make uposttime at the end of the schedulestudent teachingeriodas
coordinated with the mentor teacher, university supervisor, and Coordinatoretd F
ExperienceAcademic Advisement SpecialistRogers State University

Appearance
Although there is ndormal dress code for thetudent teachingexperiencestudent teacherare

representing Cameron University and should strive for a professional appea@ireslinesseatness
and modestyin person and in clothingre essential.
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Substitute Teaching

Cameron Universitgtudent teachershouldnot be used as substitute teacheerCamerornstudent
teachersare notlegally certified as classroom teachandare not under district contract. State
regulations require that a contracted substitute teacher be assigned to the classroom any time the
mentor teacher is absent.

In the event that the mentor teacher is absent, he or she should inform the substitute teacher about the

a0 dzRSY i rdiednlith® &a89dor and expectations for how gtedent teacherand substitute

should work together. We recomend that the mentor also communicate these expectations to the
d0K22f LINAYOALIft Ay OF&S 2F O2yFfA00 suitsSSy GKS
teacher

Code of Conduct

The Cameron University Teacher Education Program assumedigatioh to the public schools and
students. Therefore, eacttudent teacheiis expected to conduct himself in a manner consistent with
the university's mission. Any teacher candidate who fails to act accordingly will be subject to a
disciplinary penaltyincludingremoval from the teacher education program

All candidates are responsible for abiding by the rules and regulations outlined in the Cameron
University Code of Student Condlictt ¢ Sff | & RSY2yadN}XdAy3d (G§KS RAALR:
teacher education program

Specific examples of conduct, in the contexstfdentteaching, which violate the published university
policies include, but are not limited to

A commission ofin act, which would constitute an offense under appropriate federal, state, or
local criminal statute;

A engaging in conduct that interferes with or disrupts teaching, administrative, disciplinary, public
service, or other authorized activity, or the peamad welfare of any person, whether on or off
campus;

A engaging in conduct that endangers the physical or mental health or safety of any person or
which causes physical injury;

A illegal possession, use, sale, or distribution of any quantity, whether usahtet,cvf any drug,

narcotic, or controlled substance;

possession or use of any firearm, ammunition, or weapon;

theft, destruction, damage, or misuse of property; and

intentionally, knowingly, or recklessly harassing or threatening in person, by telepimone,

writing, or by other means, to take unlawful action against any person, thereby causing or

intending to cause annoyance or alarm.

I D

A copy of the University Code of Conduct can be found online at
http://www.cameron.edu/student_development/student_condulct
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Student Teachemtervention and Review Procedure
Adapted from the University of Nebraska at Kearney and the University of Central Arkansas.

Should a problem arise regarding the classroom and/or professional performanctusfemtteacher,
the student teachewill be notified about the unsatisfactory performance by the mentor teacher and
university supervisor. A meeting of the university supervisor, mentor studknt teachewill be held.
During the conference, areas of concern will be identified and suggestions and expectations for
improvement will be discussed. TB¢udent TeachePlan of Improvement fornisee Appendixo:
Student Teacher Plan of Improvement))l document tre meeting, including a revaluation date, and
will be signed by all three parties.

During the period of time between the initial meeting and theexaaluation date, the university
supervisor will evaluate the performance of thiudentteacher at leasbne full period each week. If
evidence of improvement is not seen by theaealuation date, agreement will be made between the
mentor teacher and the university supervisor for the removal ofgh&lent teachewusing the following
procedure
A A meeting foithe purpose oftudent teacheremoval will be held at the cooperating school site
with the mentor, school principal, university supervisor, and the Coordinator of Field
ExperienceAcademic Advisement SpecialistRogers State Universiity attendance
A The Coordinator of Field Experien¢ésademic Advisement SpecialigtRogers State University
will verbally notify thestudent teacherof the decision and will provide specific reasons for the
removal in writing

Following the decision for removal, tistudent teacherwill be notified of the procedure for appeal. The
student teachemay appeal in writing to the Teacher Education Council, which will make the
recommendation to the Director of Teacher Educati®he Director of Teacher Educatiwill make the
final decision regarding removal of tsudent teacher

Remediation for Unsuccessf@tudent Teaching?lacemens

If astudentteache?h & LJdzf €t SR FNRY | LI I OSYSYHR ¢ LIKBYPR 8lHzBR S & Y az
complete remediation prior t@articipating in the next placement. The mentor teacher may be

consulted regarding the plans for remediation. Required remediation will be determined jointly by the

university supervisor and the Coordinator of Field Experidiasiemic Advisement Speciakt

Rogers State Universityith approvalfrom the Director of Teacher EducatioBtudent teachersvishing

to appeal the remediation decision may do so in writing to the Director of Teacher Education.

Additional Student TeachindgPlacements

After remo\al from a placement, atudent teachemmay contract with the Coordinator of Field
ExperienceAcademic Advisement SpecialitRogers State Universiand the appropriate department

chair for a secondtudent teachingopportunity. This contract must be rntwally agreed upon and will

include thestudentteached 206f A3 A2y & G2 LI & F2N 6KS SELSyasSa
university forthe new placement. Such expenses may include, but are not limitegsufmervision

mileage and honorarior mentor teachers. Only one additional semester of placement is allowed.
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Graduation Licensure& Employment

Cameron Graduation

All studentamust file a graduation application with the Registrar's Office the semester before he/she
expects to graduateAdditionally, studentsnustprovide an updated copy of the degree plan, prepared
and signed by the faculty advisor, to the Registrar's Officen applying for graduatiof.he student's
"official” degree checkafter verification by the registragyill bemailed to the local address given at
time of application.

Allundergraduate studenta/ho have completed graduation requirements the prior December, or who
expect to complete graduation requirements in May, July or upcoming Deeeare eligible to
participate in commencementnformation on caps, gowns and announcements will be sent to
graduates by the Cameron University Bookstore in March. In April, the Registrar's Office will send a
Graduation Times Newsletter to graduates wiitformation on the commencement exercise.

Requirements for Licensure in Oklahoma

Cameron University officially recommends students for Oklahoma licensure in the teaching field that
corresponds with their academic majors. Both the State Department wédihn and Cameron
University have strict requirements that must be met prior to students being recommended for and
receiving a teaching license. The requirements are detailed below:

A Completion of all requiredoursework
Camerorfinal dearee A Completion of all key assessments for major
requirements 9 A Passing scores on all Chalk & Wire elements for all course
q A Completion of Financial Aid Exit Counseling (if needed)
A Removal of all Cameron University holds
Cameron Education Departmen{ A Education Exit Survey
requirements A Copy of passing score on OPTE exam
State Department requirements A Fingerprints f';md paymen.t for background check
A Payment of licensure online

Applying for Licensure Online

Each Cameron student is responsible for applginigneto receive his or her Oklahoma teaching license.
Students can complete the initial stereating an online accountprior to Cameron making its
recommendation for licensure. The actual application for licensure must be completed by the student
after Camerorhas verified completion of the requirements listed ab@see AppendiQ): OSDE OCES
User Guidg
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¢CKS LINPOS&aa 2F /FYSNRY NBO2YYSYRAYy3 | addzRSyid 7F2N.
Once the button has been pushed, the student teachelrredeive an email from Cameron informing
them that they may apply for their license.

Education Career Services
/I-VR)\RI-(]Sé I NB S}fCV)ZdzNJ-EISIV? G2 dziAf Al S /I-YSNEVQ& /|

for assistance in resume writir(gee AppendiR® Resume Writing)interviewing skills, and job listings.

During Professional Education Seminar, candidates will have the opportunity to hear from personnel
directors from local schools, learn how to write a resume for an educatiohadarch, and practice
interviewing skills.

Additionally, candidates are encouraged to look at the job postings on the Department of Education
website. All job postings received by Cameron are posteltigt//www.cameron.edu/education/jobs

CU Student Teaching Handbook3B.
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Appendix A: Evaluation of Student TeachiRtpcement

Teacher Name:

Neutral

Strongly  Disagree or Agree Strongly
Disagree Unknown Agree

The teacher exhibits a positive attitude with facult

1 2 3 4 5
staff, and students.
The students seeraxcited to be in this classroom. 1 2 3 4 5
The students seem like they want to learn from th

1 2 3 4 5
teacher.
The teacher is welprepared for class. 1 2 3 4 5
The teacher demonstrates effective classroom 1 2 3 4 5
management techniques.
Theteacher practices differentiated instruction. 1 2 3 4 5
The teacher's lessons encourage higher order

L . 1 2 3 4 5

thinking skills.
The faculty in the school work together to increas 1 2 3 4 5
student learning.
The teacher interacts with other faculand staff 1 9 3 4 5
members in a professional manner.
The teacher interacts with parents in a profession 1 2 3 4 5
manner.
The administrators in the school are supportive of

1 2 3 4 5
the faculty.
The administrators in the school are supportive of 1 2 3 4 5

the students.

OPTIONAL: On the back of this page, please provide any additional information that will help us
know this teacher.

CU Student Teaching Handbook3p.



Evaluation of Student Teachingupervisor

Strong! i N/A or Strong!
gy  Disagree Neutral Agree aly

Disagree Agree
Gave me deserved compliments and constructive 1 2 3 4 5
criticism
Appeared sensitive to my feelings and problems 1 2 3 4 5
Made suggestions aimed at improving my
. 1 2 3 4 5
teaching methods
Was available for advice and help 1 2 3 4 5
Worked well with my cooperating teacher 1 2 3 4 5
Reflected interest, enthusiasm, and a professione
. . 1 2 3 4 5
attitude toward teaching
Discussed problems with me at appropriate times 1 2 3 4 5
Facilitated communication between my
. . 1 2 3 4 5
cooperating teacher and myself if needed
Provided information useful to a beginning 1 2 3 4 5
teacher
Helped me to become selévaluative 1 2 3 4 5
Classroom observations of me included
. 1 2 3 4 5
appropriate and useful feedback
Attempted to make me feel at ease in my role as
1 2 3 4 5
teacher
Provided an accurate and just evaluation of my
. 1 2 3 4 5
teaching
Was helpful to me during my student teaching 1 2 3 4 5

experience

OPTIONAL: On the back of this page, please provide any additional information that we should
know about this supervisor or suggestions for the future.
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AppendixB: Application& Faculty Recommendation
for Out-of-AreaStudent Teaching

Candidates who are unable to complete thetindent teachingn the Lawton area may be allowed to do so in conjunction
with another universitywith an equivalent NCAT&ccredited program. Candidates are financially responsible for all fees
charged bythe host university. A candidate wishing to complete Htedent teachingut-of-area must complete an
Application for Oubf-AreaStudent Teachinglacenent at least two months prior to the end of the pstudent teaching
semester.

Upon approval oénout-of-area placement, the candidate agrees to contact the host university and secure placement.
Placement information must be communicated to CoordinatbField Experiencédcademic Advisement Speciakbgt
Rogers State Universiat least one month prior to the end of the petudent teachingsemester.

Name: Cameron ID:
Date: Email Address:
Phone Number: cell? home?

Student Teachin§emester:

Requested Location f@tudent Teaching

Completion of this application requires the following:

1. A written explanation of your reasons for requesting an-ofisareastudent teaching

2. A written plan for completing the professional semester. You must include plaasiéoiding Back to Campus days
andClassroom Management (if necessary) and full time teaching in a new lo¢atiangementdor child care,

transportation, etc.).

3. Positive recommendations from two education department faculty members. You will neesttibdie the attached
recommendation forms to these instructors, who will return them to the Office of Field Experiences.

| have requested recommendations from the following Education faculty members:

1) 2)

* This application doesot take the place of your application for student teaching.
Returnthe completed application to th€oordinator ofField Experiencédcademic Advisement Speciab$tRogers State
University

rev.8/07
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Faculty Recommendation Forfior Out-of-AreaStudent Teaching

Thecandidatelisted belowwishesto complete all or part of his/hestudent teachingut-of-area. The
candidatewill be responsible foestablishinghe placement with a local university and public school system,
well as completing alitudent teachingesponsibilities at a distance. Please respond to the following items
regardingd KS O y R A Rolsic&sstully compldiah dutof-area expeience

CandidateName o - 5
< c O 0
— 1) Q c (@]
(<% [@)) n £ (@] o
Cameron ID # 5: < S & O =
o) o 0 3 a =
S > Z = =] c
(o) < o 0 ©
o = o (@)
< = n
Takes initiative 4 3 2 1 0
Is responsible 4 3 2 1 0
Communicates clearly 4 3 2 1 0
Appears professional 4 3 2 1 0
Exhibits dependability 4 3 2 1 0
Accomplishes tasks in a timely manner 4 3 2 1 0
Forms positive relationships 4 3 2 1 0
Uses problem solving skillsprofessional situations
4 3 2 1 0
as needed
Faculty Name Signature
Date

Please return the completed form to the Coordinator of Field Experié Acaslemic Advisement Speciakist
Rogers State University

o«\pete,,! The Department of Education at Cameron University is dedicated to producing COMPETENT, CARING, and COMMITTED educators
c who can successfully work with diverse students. An educator W\BOMPETENT displays the following dispositions: values the
c U S subject matter (s)he teaches; appreciates multiple teaching strategies; and uses fair and consistent practices. An dducator w
I CARING displays the following dispositions: exhibits a belieathstudents can learn; demonstrates strong interpersonal skills; and
@a is sensitive to student needs. An educator who is COMMITTED displays the following dispositions: demonstrates professianalism
Q"-llo:) * reflective decisiormaker; and is dedicated to the dession.
rev. 8/07
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AppendixC Cameron Student Teaching Calendar

Student Teaching Calendar
Spring 2012

Januar®-13 CU & RSBack to Campusl®) &
Classroom Manageme# (1

January2 CU & RSWentor Training
January 16 MLK Day

February72Varci? CUBack to Campusl®) &
Classroom Managemed (1

March ® RSU Back to Campu$Z9&
Classroom Managemed (1

April 3May3 Back to Campusl(®)

May2 CUStudenteacheRecognition

The Department of Education at Cameron University is dedicated to producing COMPETENT, CARING, and COMMITTED edurcators who ca
N successfully work with diverse students. An educator who is COMPETENT displays the following dispositions: wahjexs thatter (s)he
< c U S teaches; appreciates multiple teaching strategies; and uses fair and consistent practices. An educator who is CARINIG désfuiasisg

®. educat ion 3+ dispositions: exhibits a belief that all students can learn; demonstrates strong interperg&dlsalesd is sensitive to student needs. An
’fg‘,lll © educator who is COMMITTED displays the following dispositions: demonstrates professionalism; is a reflectivent@asjand is
Wwoo * dedicated to the profession.
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Competenyg #9

All reflections for your first student teaching placement should be added to Competency #9 in Chalk & Wire. These ma
be uploaded as a single document containing all reflections (preferable) or as separate documents. The following rubrit

AppendixD: Weekly Reflectios Rubric

will be usel to evaluate all six (6) reflections as one artifact.

Criteria

Does Not Meet Expectations

Meets Expectations

Exceeds Expectations

The candidate reflects on
student teaching on a weekly
basis.

One or more of the six (6)
weekly reflections is less than
one page in length.

Each of the six (6) weekly
reflections is at least one page
in length.

All reflections are submitted as a singl¢
document.

The candidate fully reflects on
studentteaching.

All of the four (4) given
reflection prompts arenot
addressed in each weekly
reflection.

All of the four (4) given
reflection prompts are
addressed in each weekly
reflection.

N/A

The candidate evaluates the
effects of his or her choicesd
actions on studentgOK 9a)

When considered together, the
weekly reflections dmot
include an evaluation of choice
and/or actions on students
parents, and other
professionals

When considered together, the
weekly reflections include an
evaluation of choices and/or
actions on studentsparents,
and other professionals

When considered together, the weekly
reflections include an evaluation of
choices and/or actions on students
parents, and other professionals
includinga specific apptiation of
learning from coursework.

The candidate modifies actiong
when needed(OK 9b)

When considered together, the
weekly reflections dmot
include a discussion of actions
that have been modified as a
result of reflection.

When considered togetr, the
weekly reflections include a
discussion of actions that have
been modified as a result of
reflection.

When considered together, the weekly
reflections include a discussion of
actions that have been modified as a
result of reflection including aeference
to specific learning from coursework.

The candidate actively seeks
opportunities for professional
growth. (OK 9c)

When considered together, the
weekly reflections dmot
include discussion of potential
opportunities for professional
growth.

When considered together, the
weekly reflections include
discussion of potential
opportunities for professional
growth.

When considered together, the weekly
reflections include discussion of
potential opportunities for professional
growth including a sgcific plan of
action.

The candidatevorks with
English language learners
(NCATE 4d)

Evidence is not included to
show that that candidate had
had the opportunity to observe
and /or assist English language
learners.

Evidence is included to show
that that candidate hadhad the
opportunity to observe and /or
assist English language learnel

Evidence is included to show that that
candidate hachad the opportunity to
teach a lesson t&nglish language
learners.

Onlycriteria with standards designated will appear on the Chalk & Wire rubric. Other elements will still impact points

earned for the assignment.
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AppendixE Technology& Multiculturalism Lesson Plans
Assignment &Rubric

Competency15

Each student teacher is required developone lesson incorporating technology (1 across both placemé&i§one
lesson incorporating multiculturalism (1 across both placemei@g)hlesson plans must follow the Cameron Lesson
Plan Format (see AppendixLesson Plan Format). The technology and multicultural lessongilanglbe submitted
via Chalk & Wire during the final week of Back to Campus Days.

Criteria Does Not _Meet Meets Expectations Exceeds Expectations
Expectations

The candidate creates Neither lesson plan At least one lesson plan | Both lesson plans follow

lesson plans including th¢ follows the Cameron follows the Cameron the Cameron University

Oklahoma Criteria for Universty format. University format. format.

Effective Teaching

Performance, as they are

included in the CU lessor

plan format.

The candidate is One or more lesson plan| All lesson plan elements | N/A

knowledgeable about the| elemensacross both on both lessons are

elementsof a lesson plan| lesson planare addressed correctly.
addressedncorrectly.

The candidateonnects | Does not include Includes multicultural Includes multicultural

f Saaz2y G2 &| mulicultural objectives, | objectives, resources, objectives, resources,

experiences and cultures| resour@s, or activities. | and/or activities. and/or activities in

(NCATE 4a,i) conjunction with the core

curriculum.

The candidateises Does not indicate that Provides details about Provides details about all

information technology | teacher and/or students | teache use of technology students using technolog

to support teaching and | use technology or or technologybased or technologybased

learning.(NCATE 4a,ii) | technologybased resources to enhance resources to enhance
resources to enhance instruction AND includes | instruction AND includes
instruction AND does not| an alternate activity that | an alternative method for
include an alternate does not require the use | teaching the lesson
activity that does not of technology. without the use of
require the use of technology.
technology.

Only criteria with standards designated will appear on the Chalk & Wire rubric. Other elements will still impact points
earned for the assignment.
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AppendixF, CommonEducationPortfolio Assignments

The following assignments are common to all teacher education programs at Cameron. Additional
assignments from your major are likely. (R) indicates a reflective piece accompanies the assignment.

OK Competency 1: Content Knowledge
Methodsc¢ Lesson PlarR)

OK Competency 2: Development
Developmental PsychChild Observation Paper & Game (R)

OK Competency 3: Exceptionalities
Educational PsychologyMotivational Analysis (R)

OK Competency 4: Curriculum Integration
Media & Technology MultimediaPresentation (R)

OK Competency 5: Classroom Management
Classroom ManagementVideo SeHAssessment (R)

OK Competency 6: Communication
Classroom ManagementVideo SeHAssessment (R)

OK Competency 7: Planning
Practicumg Teacher Work Sample (R)

OK ©@mpetency 8: Assessment
Assessment TeacherMade Test
Assessmeng Assessment Reflection (R)

OK Competency 9: Reflection
Student Teaching Weekly Reflections (R)

OK Competency 10: Collegiality
Exceptional Child Grant Writing (R)

OK Competency 11: Career Awareness
Student Teaching Career Lesson Plan (R)

OK Competency 12: Learning & Change
Student Teaching Student Interest Inventory (R)

OK Competency 13: Legal Aspects
Exceptional Child IEP with Impact and Ledaésponsibility (R)

OK Competency 14: Oklahoma Core Curriculum (PASS)
Introduction to Teaching Lesson Plan (R)

OK Competency 15: Oklahoma Criteria for Effective Teaching
Educational PsychologyObservation Assignment (R)
Student Teaching Final Mento and Supervisor Evaluations
Student Teaching Technology & Multicultural Lessons

Theory to Practice
Educational PsychologyObservation Reports
Student Teaching Teaching Styles Checklist
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AppendixG: Career Lesson Plakssignment &Rubric

Competency #11

Each cadidate will develop a lesson which applies career concepts to the academic curriculum using the Cameron
lesson plan formatAdditionally,each candidate will complete a reflectitimat must include a discussiaf the value of
assisting students with career awareness with an emphasis on multiple reasons for ddihgsstifact wilbe

submitted via Chalk & Wire

Criteria

Does Not Meet
Expectations

Meets Expectations

Exceeds Expectations

Thecandidate understands
the importance of assisting
students with career
awareness(OK 11a)

The lesson plan and
reflection togetherinclude
fewer than two reasons why
career awareness is valuab
for students.

The lesson plan and
reflection togetherinclude
two reasons why career
awareness is valuable for
students.

The lesson plan and
reflection togetherinclude
more than two reasons why
career awareness is valuab
for students.

The candidate understands
how to apply career
concepts to the academic
curriculum. (OK 11b)

The career concept includeg
is not tied to the core
curriculum and/or teaches
careers only for the sake of
careers.

At least one career concept
is tied to the ore
curriculum.

At least one career concept
is tied to the core curriculun]
in a developmentally
appropriate way.

The candidate understands
the lesson plan format from
the perspective of a
classroom teacher.

The lesson plan does not
include each element
accurately and as applied tg
the lesson focus.

The lesson plan includes
each element accurately an
as applied to the lesson
focus.

The lesson plan includes
each element accurately an
as applied to thedsson
focus. Specific, illustrative
examples are included in th
lesson for at least four (4)
elements.

Only criteria with standards designated will appear on the Chalk & Wire rubric. Other elements will still impact points
earned for the assignment.
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AppendixH: Lesson Plaformat
Student Teacher Name
Date of Observation
Grade Level
Subject
aSyid2NDa b
Length of Lesson

1. Brief Description of the Learning Activifyescribe what you want students to gain from this lesson.

2. PriorKnowledge and Experiences of Students OR Contextual InformBtsaribe what you know about
A0dzZRSyGaQ LINA2N) {y26ft SRIS IyR SELISNASYyOSa 46KAOK |
demographics of the class.

3. P.A.S.S. Objectivesiclude the P.A.S.S. objectives that relate to this lesson.

4, Behavioral ObjectivedVhat will the students know and do as a result of this experience? Explain how or if your
lesson incorporates higher order thinking skills.

5. AssessmentHow wil you assess the lesson? Tie the assessment to the objectives.

6. Teaching/Learning:

KS aiddzRSy

f i
f SENYyAYy3Id ¢K

A. IntroductionY

| 26 GAt A2y T2
wSOFtt LINBGA 2 dzd a K ¢

S
1@

N o

2

B.Instructional Strategies/Differentiated Instructiohlow do you plan to teach this lesson? In what
alternate ways could you teach this lesson to meet multiple intelligences and/or learning styles?

C.Modeling Demonstrate the concept/skill/strategy foné students.
D.Guided PracticeComplete the concept/skill/strategy with the students.

E.Independent PracticeAllow the students to complete the concept/skill/strategy by themselves.

F.Closure Help students summarize the learning and/or set exifor next lesson. This is the
OGNl yaArdgaAzy (2 GKS ySEG FOlA@GAled | 2¢ ¢g2dzZ R &2d

G.Adaptations How will you accommodate students who may have difficulty with the assignment?
What changes would you make for physical or learnisghllities?

H. Extensionsinclude activities for those who finish early, etc.

7. Developmentally AppropriateExplain how your lesson plan is developmentally appropriate.
8. TechnologyExplain how or if your lesson incorporates technology.
9. Materials List anticipated materials and resources needed for this lesson. If the materials were created by

someone else, be sure to give credit.
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Inquiry-Based Lesson Plan Format
Student Teacher Name
Date of Observation
Grade Level
Subject
aSyid2NDa b
Length of Lesson

1. Brief Description of the Learning ActiviBriefly describe the contents of the lesson.
2. P.A.S.S. Objectivesiclude the P.A.S.S. objectives that relate to this lesson.
3. Behavioral ObjectivesVhat will the students know @hdo as a result of this experience?

4, Teaching/Learning:

A.Engag¥ O0¢KAAa A& fA1S GKS AYUiINRRdAzOGAZ2Y 2F GKS 4N
also want to access prior knowledge as well as briefly teach some background kpewhaolu will also
41 GKS . A3 vdzsSailiAazydéo

B. Explore (Students are given the materials to explore the answer to the big question. Teacher walks
around and monitors groups and asks guiding questions to keep on task.

C. Explain (Studentsexplan K SA NJ  yagSN&E (2 GKS a. A3 vdzSaidazyd

D. Elaborate (TeachelSf | 6 2 N>} §Sa 2y GKS yagSNI G2 GKS a. A3
o O1INRdzyR AYT2NNI GA2YS NBO2YTANYAYI aidRSy (a0
information.)

E. Evaluae: This is the assessment. Teacher gives students another related task within the context of
the lesson. You are trying to see if the students can transfer their knowledge to another situation/task.
Often the related task is a realorld situation in eder to show students how the concept(s) of the

lesson relate to them in the real world.)

F.Adaptations How will you accommodate students who may have difficulty with the assignment?
What changes would you make for physical or learning disabilities?

G.Extensionsinclude activities for those who finish early, etc.

5. Developmentally AppropriateExplain how your lesson plan is developmentally appropriate.
6. TechnologyExplain how or if your lesson incorporates technology.
7. Materials List anticipated materials and resources needed for this lesson. If the materials were created by

someone else, be sure to give credit.
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Appendixl: Student Interest Inventory Assignment & Rubric

Create a Student Interest Inventory to help you get to know the students in your second student teaching placement.
Your inventory should be developmentally appropriate for your students (be sure to include the grade level); therefore
the number of items Wi vary. You should aim for unique and creative items. At the beginning of your second placement
administerthe inventory to your studentsYou will upload your inventory to Chalk & Wire.

Analyze and reflect upolooth the results of your inventorgnd your own recent experiences. Address the following:

¢ What is the value of lifelong learning? of making learning enjoyable?
e How do you make learning enjoyable for yourself?

¢ What did you do during your first placement that, in order to increase student legygbou will change for

your second placement?
¢ How do you plan to incorporate your findings from the inventory in your teaching to make learning
enjoyable for your students?

Criteria

Does Not Meet
Expectations

Meets Expectations

Exceeds Expectations

Thecandidate can create
a developmentally
appropriate student
interest inventory.

The candidate creates a
student interest inventory
that is developmentally
appropriate in terms of
the number of itemr
the type of items
included.

The candidate creates a
student interest inventory
that is developmentally
appropriate in terms of
the number of itemsand
the type of items
included.

The candidate creates a
student interest inventory
that is developmentally
appropriate in terms of
the number of itemsand
the type of items
included, as well as
modifying the inventory
for students with
exceptionalities.

The candidate
understands theprocess
of continuous lifelong
learning (OK 12a)

Thecandidate does not
provide any examples of
something he/she does t¢
make learning enjoyable
for him/herself.

Thecandidate provides
one example of
something he/she does t(
make learning enjoyable
for him/herself.

Thecandidate provides
more than one example
of something he/she doeg
to make learning
enjoyable for him/herself,

The @ndidate
understands the need of
a willingness to change
leading to greater studen|
learning and
development,(OK 12hb)

Thecandidate does not
provide an example of a
change made in hopes of
improving student
learning and/@
development.

Thecandidate provides
one example of a change
made in hopes of
improving student
learning and/or
development.

Thecandidate provides
more than one example
of a change made in
hopes of improving
student learning and/or
development.

The candlate
understands the concept
of making learning
enjoyable.(OK 12c)

Thecandidate does not
use information from a
student interest inventory
to create enjoyable
learning experiences.

Thecandidate uses
information from a
student interest inventory
to create enjoyable
learning experiences for
the whole class.

The candidate uses
information from a
student interest inventory
to create enjoyable
learning experiences for
students in at least three
ways for small groups
and/or individuals.

Only criteria with standards designated will appear on the Chalk & Wire rubric. Other elements will still impact points
earned for the assignment.
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AppendixJ Student Teaching Evaluations Rubric

Criteria

Does Not Meet
Expectations

Meets Expectations

Exceeds Expectations

Thecandidate
understands how to
incorporate the
ahltlFK2YIl [ |
Effective Teaching

t SNF2NXI yOS|
designing instructional
strategies(OK 15)

Thecandidatedoes not
include one final mentor
evaluation and one
GSRdzOI GA2Y €
evaluation from each
placement.

Thecandidate includes
one final mentor
evaluation and one
GSRdzOl GA2Y €
evaluation from each
placement.

Thecandidate includes
both final mentor
evaluations and four
G4SRAOF GA2YE
evaluations.
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AppendixK: Teaching Styles Checklist

For each teaching stylescribed belowfill in the columnsat the bottomto indicate an example of the teaching style as it whserved in school settings during your field observations or
internships. In the second column, provide an example of the teaching style that your instructors at Cameron have exhibited.

TeachingStyle Goal ofEducation Qurriculum Primary Teachindg/lethods Primary Formsf Assessment
RAiadeTlc to teach traditional academic discipline g;f:ti;\)/\lli?\reks within each traditional lectures, reading, and class discussion| traditional tests and essays
ationalism

Cognitive Processe

to teach students theprocess of
learning

content that enables students to
practice problemsolving, critical
thinking, communication skills, and use
of the scientific method

thematic units, experiments, group
inquiry, and independent research
projects

projects and reports thatlemonstrate
student learning

PersonaRelevance

to support development of studerts
selfconstructed learning

based on studentsneeds, interests,
and prior experiences

provides for student autonomy, giving
students choices about what and how
to learn

student contracts

SociaPerspective

to enhance students awareness of the
major issues facing society

integration of major social issues and
service projects into the regular
curriculum

class discussions, class meetings,-role
playing activities, andimulation
exercises

centers on students understanding of
social problems and their active
participation in projects designed to
solve them

Technological

to promote mastery of knowledge and
skills by providing instruction based
upon measurable goals ambjectives

in the regular cuiiculum, skills and
concepts are broken down into their
component parts

lessons taught stepy-step in a logical
and sequential manner; provides many
opportunities for practice

tests that require demonstration of
mastery of eab specific objective;

pretests and posttests may be given to
show gains in learning

Teaching Style

Public School Setting

University Program

Example

Subject Area/Grade

Example

Course

Academic
Rationalism

Cognitive Processe

PersonaRelevance

Social Perspective

Technological
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AppendixL: Sudent Teaching Assessmegi Things to Consider

Student Teacher

Sem/Yr

Placement? A 1%t A 2™

Mentor Name

School

1=Does not meet expectations*

2= Meets expectations

Grade/Subj

3 =Exceeds expectations

N/O=Not Observed

*For a score of 1, provide an explanation in the Comments column.

DISPOSITIONS

1

2

3

N/O

Comments

Values subject matter

Appreciates multipléeaching strategies

Willingness to use or familiarity with technology

Willingness to involve others in the teaching process

Uses fair and consistent practices

Exhibits a belief that all students can learn.

Provides equitable experiences for everyone involved

Demonstrates strong interpersonal skills

Is sensitive to student needs

Shows willingness to help others

Shows flexibility when appropriate

Demonstrates professionalism

Speaks and writes standard English

Manages time and resources appropriately

Works collaboratively with parents, students, and othe
professionals or colleagues

Is a reflective decision maker

Exhibits critical thinking/probleraolving skills

Reviews and revises decisions based on evidence

Is dedicated to the profession

Takes advantage of professional growth opportunities

KNOWLEDGE & SKILLS

Promotes positive relations among students

Creates an environment that promotes seibtivation

Uses a variety of classroom management techniques
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1 2 3 N/O Comments

Follows Oklahoma Criteria for Teaching Performance
Instructional Indicatorgestablishes objectives, stresses
sequencerelates objectives, involves all learners, explains
content, explains directions, models, adjusts based on monitor
guides practice, provides independent practice, establishes
closure)

Students are engaged in active learning

Students are engaged in critical thinking

Students are enthusiastic and interested in subject matter

Uses assessment data to monitor teaching and student
learning

Student assessments provide evidence of learning

STRENGTHS:

AREAS FOR IMPROVEMENT:

PROBLEMS AND/OR CONFLICTS EXPERIENCED:

Days Absent 0 1 2 3 4 5

aSyid2NRa {A3Iyl (dNB {0dzRSYy G ¢SFOKSNR&a { ATyl dzNB
The Department of Education at Cameron University is dedicated to producing COMPETENT, CARING, and COMMITTED edutatmsess$folobawork with diverse
sopeten, students. An educator who is COMPETENT displays the following dispositions: values the sutgie¢s)mateaches; appreciates multiple teaching strategies; and uses fair
¢ and consistent practices. An educator who is CARING displays the following dispositions: exhibits a belief that altatuamts demonstrates strong interpersonal skills;

*

*
3 gu § andis sensitive to student needs. An educator who is COMMITTED displays the following dispositions: demonstrates profesisianafirotive decisiemaker; and is
’?,,% ¢  dedicated to the profession. rev. 6/08

0D *
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StudentTeaching AssessmentThings to Consider

The following criteria were developed by university supervisors, mentor teachers, and student teachers to assist students
in knowing what is expected during student teachers and to assist mentors in their assessments of the student teachers.

Dispositions
1=Does Not Meet Expectations 2=Meets Expectations 3=Exceeds Expectations

¢ does not communicate easily with e communicates easily with and listens communicates clearly to students
Demonstrates and listen to others OR to others and colleagues at all times; seeks out
strong communicates in a way that is o calls students by name opportunities to demonstrate
. | inappropriate at times e answers questions in a timely interpersonal skills
|ntlerpersona e no communication with students, manner demonstrates an extreme sense of
skills mentor teacher, or interaction with . empathy for students and other

other building personnel

dialogue with students indicates open
communication

professionals

Is sensitive to
student needs

o little or no reference is made to
student knowledge, knowledge
attitudes or skills as a basis for the
discussion to follow

e disregards student concerns & needs

o talks down to or ignores students

e speaks negatively to students

shows knowl edge of
attitudes, abilities, and experiences

as a group

plans for the group as a whole and
attends to individual needs

shows interest in
lives

shows knowl edge of
attitudes, abilities, and experiences

as individuals

anticipates student needs

initiates accommodations

interacts with students beyond school
hours (extra-curricular activities)

Shows
willingness to
help others

o lacks initiative

» fails to make contact with students
and/or others

» refuses to offer any type of
assistance

is responsive to student questions &
concerns, listens well

does what is asked but nothing extra
helps students when prompted

is responsive to student questions &
concerns, listens well

goes above & beyond the call of duty,
observes and responds to visual &
auditory clues

is responsive without being told
capitalizes on guided practice time

Shows flexibility

when appropriate
(Ww/mentor & students)

¢ does not make a recommended
change

e is very rigid

o is frazzled easily

¢ does not demonstrate a willingness
to change when faced with lack of
success

e makes necessary changes

occasionally modifies instruction to
enhance | essons b
needs, interests, and questions

does not have a negative attitude
about change

demonstrates calmness during
unexpected events or interruptions

accepts constructive criticism &

makes appropriate changes

routinely makes adjustments to
address studentsd
and questions

has positive attitude about change
shows fAwithitnessdg
situation

e does not display good sportsmanship
OR leadership skills in the public

displays good sportsmanship OR

displays good sportsmanship OR
leadership skills in the public school

Uses fair & school classroom Lelgg;rggr'ﬁ skills in the public school classroom regularly
consistent * shows favoritism/singles out students . uses grading scale established by the
. : ¢ students are aware they are liked and
practices ¢ punishes whole class can rel on/depengd mMentor teacher
e is consistent in responses to students response y P involves students in developing fair
and/or procedures practices
* does not demonstrate professional e demonstrates professional behavior
behavior of punctuality and/or of punctuality C_F:n d professional demonstrates professional behavior
professional dress; . of punctuality, professional dress,
Demonstrates « does not work collaboratively dress; and time management at all times

professionalism

e inappropriate use of language or cell
phone

o lacks respect for others

e chews gum in class

works collaboratively as part of the
teaching process

* shows respect for others

uses appropriate language

works collaboratively as part of the
teaching process
arrives early and/or stays late

Speaks and
writes standard
English

¢ does not demonstrate the use of
standard written and spoken English
while teaching

demonstrates the use of standard
written and spoken English while
teaching

demonstrates the use of standard
written and spoken English at all
times

Manages time
and resources
appropriately

e wastes instructional time and is not
prepared to teach

transitions between activities,
distribution & collection of materials,
allows enough time to complete
activities

well-prepared, transitions flow
smoothly, students are on task

Is areflective
decision-maker

o reflection is minimal, too general, or
one-sided (e.g. only negative)

e no evidence that the student teacher
consciously thinks about how to
improve practice or build upon the
learning that has occurred in lessons

eisnb6t able to see
did not meet expectations

thinks about what has worked well,
and what might be done differently
for the purpose of improving
instruction

reflects on lessons daily

thinks about what has worked well,
and what might be done differently
for the purpose of improving
instruction

seeks new skills and strategies to
help students learn

reflects on decisions & lessons
consults with mentors, peers, admin
is able to self-correct
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Dispositions

1=Does Not Meet Expectations

2=Meets Expectations

3=Exceeds Expectations

Exhibits critical
thinking/problem
solving skills

e unaware of the student needs that
are not being met

recognizes problems that arise during
teaching

¢ is able to determine and correct
student misconceptions during the
lesson

uses all available resources to
improve the learning experience for
all students

Reviews and
revises decisions
based on
evidence

e does not cite evidence of reviewing
and revising decisions in the public
schools

cites evidence of reviewing and
revising decisions in the public
schools

conducts informal assessments

cites evidence of reviewing and
revising decisions in the public
schools on a regular basis

Knowledge & Skills

1=Does Not Meet Expectations

2=Meets Expectations

3=Exceeds Expectations

Promotes
positive relations
among students

consistently uses negative
reinforcement

establishes a highly competitive
classroom

¢ positive reinforcement

instills respectful communication
among students

uses procedures and rules to
promote a positive learning
environment

uses cooperative/collaborative
learning experiences

¢ several times
¢ respectful communication among
students is evident

Creates an
environment that
promotes self-
motivation

does not have procedures in place to
allow for self-motivation

has procedures in place to allow for
self-motivation

regularly encourages students to
follow procedures to allow for self-
motivation

encourages the use of multiple
learning styles or multiple
intelligences

Uses a variety of

routines and procedures are not

classroom routines and procedures
have been established and are

procedures are seamless & function
smoothly with little loss of

classroom evident generally followed instructional time
management e expectations may be apparent but e code of conduct has been ¢ code of conduct has been
techniques are not monitored established and is somewhat established and is consistently
enforced enforced
¢ plans and implements thoughtfully

- selected instructional activities with
Follows OK e does not include all aspects OR * selects clear,_specmc goals for reference to students, context, and
Criteria for implements an aspect incorrectly student Iearnmkg | h h selected goals for learning
Teaching e lacks clear alignment of context, ¢ ggg&?{fgi}eesﬁegz‘yeegt?;; rigl;%m e ties instruction to previous and/or
Performance goals, instruction, and assessment students 9 future PASS objectives

e creates cross-curricular lessons
¢ relates lessons to real life

Students are
engaged in active
learning

some students are not engaged in
active learning during the lesson

all students are engaged in active
learning during the lesson
activities are structured to help all
students learn

gives students adequate wait time

students are engaged in learning
beyond paper/pencil during the
lesson

Students are
engaged in
critical thinking

no activities require higher order
thinking skills

some activities require higher order
thinking skills
students ask questions about content

e most activities require higher order
thinking skills

students show increased interest in
content

Students are
enthusiastic and
interested in
subject matter

student teacher does not participate
in activity(PE)

presentation is strictly lecture,
paper/pencil, and lacks creativity

levels of involvement/engagement
students are on task and engaged in
related activities and discussions
uses lecture, pencil/paper and
generates moderate interest and
interaction

presentation is interactive and
student i generated with guidance
and teacher input

Uses assessment
data to monitor
teaching and
student learning

e assessment tools are very limited,
unrelated to goals, or infrequent
lacks evidence of adjustments to
instruction based on student
responses

assessment of progress is ongoing

assessment of progress is ongoing
and informs instruction
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AppendixM: Student Teaching Content AddendunBiologyEducation

Student Teacher Sem/Yr Placement? A 1% A 2™

Mentor Name School Grade/Subj

1=Unacceptable; Evidencdor no evidencgof meeting standards below the minimum acceptable expectations of the program.

2=Emerging; Thecandidate exhibits minimum performance in relation to essential knowledge, skills or dispositions required by the standard.
3=Competentg Thecandidate exhibits intermediate performance in relation to essential knowledge, @kdispositons required by thetandard.
4=Fxemplarng Thecandidate exhibits advanced performance n relation to essential knowledge, skills or dispositions required by the standard.

*For a score of 1, provide an explanation in the Comments column.

Standard 5Geneal Skills of TeachingTeachers of science create a community
diverse learners who construct meaning from their science experiences and
possess a disposition for further exploration and learning. They use, and can
justify, a variety of classroom amgements, groupings, actions, strategies, and
methodologies.

N/O

Comments

Ha. varies their teaching actions, strategies, and methods to promote the
development of multiple student skills and levels of understanding

5b. successfully promotes the learning of science by students with different
abilities, needs, interests, and backgrounds

5c¢. successfully organizes and engages students in collaborative learning usi
different student group learning strategies

5d. successfully uses technological tools, including but not limited to compute
technology, to access resources, collect and process data, and facilitate the
learning of science

5e. understands and builds effectively upon the prior beliefs, kadge,
experiences, and interests of students

5f. creates and maintains a psychologically and socially safe and siupport
learning environment

Standard 9:Safety and Welfare.Teachers of science organize safe and effectiv
learning environments that promote the success of students and the welfare ¢
living things. They require and promote knowledge and respect for safety, an
oversee the welfare of all living things usedhe classroom or found in the field.

N/O

Comments

9a. understands the legal and ethical responsibilities of science teachers for 1
welfare of their students, the proper treatment of animals, and the maintenand
and disposal of ntarial

9b. knows and practices safe and proper techniques for the preparation, stor:

dispensing, supervision, and disposal of all matenused in science instruction
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Standard 9:Safety and Welfare.Teachers of science organize safe and effectiv
learning environments that promote the success of students and the welfare ¢
living things. They require and promote knowledge and respect for safety, an

oversee the welfare of all living things usedhe classroom or found in the field. 3 4 N/O Comments
9c. knows and follows emergency procedures, maintain safety equipment, ar
ensure safety procedures appropriate for the activities and the abilities of stud
9d. treats all livingrganisms used in the classroom or found in the field in a sé
humane, and ethical manner and respect legal restrictions oir tudlection,
keeping, and use
Standard 10Professional Growth.Teachers of science strive continuously to
grow and bange, personally and professionally, to meet the diverse needs of |
students, school, community, and profession. They have a desire and dispos
for growth and betterment. 3 4 N/O Comments
10a. engages actively and continuously in opportunities for professional learr
and leadership that reacheyond minimum job requirements
10b. reflects constantly upon their teaching and identify ways and means thrc
which they may growprofessionally
10c. use of information from students, supervisors, colleagues and others to
improve their teaching and facilitate their professional growth
10d. interacts effectively with colleagues, parents, and students; mentor new
colleagues; and foster positive relationships with the community

STRENGTHS:

AREAS FOR IMPROVEMENT:

PROBLEMS AND/OR CONFLICTS EXPERIENCED:

aSyd2NRa { A3yl (dz2NB GdzZRSy i ¢Sl OKSNRa { A3yl {dzNJ
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Content Addendunx; ChemistryEducation

Student Teacher Mentor Sem/Yr
School Grade/Subj Observation 1 2 3 4
1=Needs improvement 2= Meets expectations3 =Exceeds expectations N/O=Not Observed
The student teacher provides: 1 2 3 | N/O

Meaningful experiences in organizing perceptions of the world and systematic organization of the st
and knowledge of science.

Meaningful experiences in the study of the fundamental processes of modeling, the nature of scienti
evidence, and investigation in the field of chemistry

Relevant experiences in measurement as a wadgnofving &organizing observation of constancy &
change.

Relevant experiences in the study of the classification of matter and units of measurement.

Experiences which investigate the chemical and physical properties of compounds.

Experiencesvhich apply mathematics, including probability and statistics.

Meaningful experiences in the study of stoichiometry: balancing chemical equations, determining for
weights, deriving empirical formulas, and determining limiting reagents withinemgaaction.

Relevant experiences in the study of abmke reactions and oxidatieneduction reactions.

Relevant experiences in the study of the periodic properties of the elements: electronegativities, ele
affinities, ionization energiesjze of atoms, effective nuclear charge.

Relevant experiences in the study of the electronic structure of the atom.

Experiences in the study of the concepts of chemical bonding.

Experiences in the study of molecular geometry and bontliegries.

Experiences in designing, conducting, and reporting research in chemistry

Experiences in the study of gas laws and intermolecular forces.

Safe laboratory experiences and requires all students to demonstrate proficietatyoiratory safety skills
and legal & ethical practices.

1. Describe how the student teacher demonstrates and uses appropriate knowledge of subject matter.

2. Describe how the student demonstrates skills and abilities in planning and implemenpingpaiate teaching strategies and
methods.

3. Major strength areas:

4. Areas needing improvemeitndgoals for improvement:

5. Future action plans:

{ dZLISNDA a2 NDa { AJyl GdzNB {GdzRSy G ¢S OKSNDR& { A3yl ddNB
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Content Addendum Early Childhood Education

Student Teacher Sem/Yr

Placement? A 1% A 2™

Mentor Name School

1=Does not meet expectations

Grade/Subj

2= Meets expectations

3 =Exceedsxpectations

N/O=Not Observed

*For a score of 1, provide an explanation in the Comments column.

CONTENT

1

2

3

N/O

Comments

19. Intern demonstrates a high level of competence in the use of En
language arts.

20. Intern knows, understands, and uses concepts from reading,
language, and child development to teach reading, writing, speaking
viewing, listening, and thinking skills.

21. Intern helps students successfully apply their developing Englisk
languaye arts skills to many different situations, materials, and ideas|

22. Intern knows, understands, and uses fundamental concepts in tt
subject matter of scienaeincluding physical, life, and earth and spac
sciences.

23. Intern knowsunderstands, and uses fundamental concepts in
science and technology, science in personal and social perspective
the history and nature of science.

24. Intern knows, understands, and uses the unifying concepts of
science, and the inquiry process scientists use in discovery of new
knowledge to build a base for scientific and technological literacy.

25. Intern knows, understands, and uses the major concepts,
procedures, and reasoning processes of mathematics that define
number systems and number sense.

26. Intern knows, understands, and uses the major concepts,
procedures, and reasoning processof mathematics that geometry,
measurement, statistics and probability, and algebra.

25. Intern knows, understands, and uses the major concepts,
procedures, and reasoning processes of mathematics that define
number systems and number sense.

26. Intern knows, understands, and uses the major concepts,
procedures, and reasoning processes of mathematics that geometry
measurement, statistics and probability, and algebra.

27. Intern uses understanding of mathematics in order to fostedei
understanding and use of patterns, quantities, and spatial relationsh
that can represent phenomena, solve problems, and manage data.

28. Intern knows, understands, and uses the major concepts and m
of inquiry from the social studiesthe integrated study of history,
geography, the social sciences, and other related areas.
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CONTENT 1 2 3 N/O Comments

29. Intern uses understanding of the social studies to promote
St SYSy({ilINe adGdzRSyGaQ FoAfAGASaA
a culturally diverse democratic society and independent world.

30. Intern knows, understands, and usess appropriate to his/her
own understanding and skitlsthe content, functions, and
achievements of dance, music, theater, and the several visual arts &
primary media for communication, inquiry, and insight amondyear
childhood students.

31. Intern knows, understands, and uses the major concepts in the
subject matter of health education to create opportunities for studen
development and practice of skills that contribute to good health.

32. Intern knowg, understands, and usess appropriate to his/her
own understanding and skitishuman movement and physical activity|
as central elements to foster active, healthy lifestyles and enhanced
quality of life for elementary students.

33. Intern knows, understands, and uses the connections among
concepts, procedures, and applications from content areas to motiv:
elementary students.

34. Intern uses his/her understanding to build understanding among
students.

STRENGTHS:

AREAS FOR IMPROVEMENT:

PROBLEMS AND/OR CONFLICTS EXPERIENCED:

aSyi2NDa {AJyl (dzNB {GdzRSy G ¢S OKSNR& { A3yl ddNB
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°°«\ ki The Department of Education at Cameron University is dedicated to producing COMPETENT, CARING, and COMMITTEDcecaicatocsegsfully work with diverse students. An educator who
* c U is COMPETENT displays the following dispositions: values the subject matter (s)he teaches; appreciates multiple teagiésgatcuses fair and consistent practices. An educator who is
% «uaton 5 CARING displays the following dispositions: exhibits a belief that all students can learn; demonstrates strong interpaiispaatiss sensitive to student needs. An educator who is COMMITTED
’%Lum % displays the following dispositions: demonstrates professiism; is a reflective decisienaker; and is dedicated to the profession.
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Content Addendunt, Eementary Education

Student Teacher Sem/Yr Placement? A 1% A 2™
Mentor Name School Grade/Subj
1=Does not meet expectations 2= Meets expectations 3 =Exceeds expectations N/O=Not Observed

*For a score of 1, provide axplanation in the Comments column.

READING, WRITING AND ORAL LANGUAGE 1 2 3 | N/O Comments

Demonstrates a high level of competence in the use of English language ari

Knows, understands, and uses concepts from reading, language, and child
development to teach reading, writing, speaking, viewing, listening, and thin
skills.

Helps students successfully apply their developing English language arts sk
many different situations, materials, and ideas.

SCIENCE

Knows, understands, and uses fundamental concepts in the subject matter
science including physical, life, and earth and space sciences.

Knows, understands, and uses fundamental concepts in science and techng
science in personal and social perspectives, and the history and nature of
science.

Knows, understands, and uses the unifying concepts of science, and the ing
processescientists use in discovery of new knowledge to build a base for
scientific and technological literacy.

MATHEMATICS

Knows, understands, and uses the major concepts and procedures that def
number and operations.

Knows, understands, and uses the major concepts and procedures that def
algebra, geometry, and measurement.

Knows, understands, and uses the major concepts and procedures that def
data analysis and probability.

SOCIAL STUDIES

Knows, understands, and uses the major concepts and modes of inquiry fro
the social studies the integrated study of history, geography, the social
sciences, and other related areas.

''aSa dzyRSNRGIFIYRAY3 2F GKS a20Alf 3
abilities to make informed decisions as citizens of a culturally diverse demog
society and independent world.
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THE ARTS 1 2 3 N/O Comments

Knows, understands, and ugeas appropriate to his/her own understanding
and skills the content, functions, and achievements of the performing arts
(dance, music, theater) and the visual arts as primary media for communica
inquiry, and engagement amgrelementary students.

HEALTH EDUCATION

Knows, understands, and uses the major concepts in the subject matter of
health education to create opportunities for student development and practi
of skills that contribute to good health.

PHYSICAL EDUCATION

Knows, understands, and ugeas appropriate to his/her own understanding
and skills human movement and physical activity as central elements to fog
active, healthy lifestyles and enhanced quality of life for elementary student

STRENGTHS:

AREAS FOR IMPROVEMENT:

PROBLEMS AND/OR CONFLICTS EXPERIENCED:

¢SIFOKSNRa { A3yl GdzNB
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The Department of Education at Cameron University is dedicatpdotucing COMPETENT, CARING, and COMMITTED educators who can successfully work with diverse students. An educator
who is COMPETENT displays the following dispositions: values the subject matter (s)he teaches; appreciates multipkreaggsgand ses fair and consistent practices. An educator who

is CARING displays the following dispositions: exhibits a belief that all students can learn; demonstrates strong irabgélsoand is sensitive to student needs. An educator who is

COMMITTED dispfs the following dispositions: demonstrates professionalism; is a reflective denisiker; and is dedicated to the profession.
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Content Addenduny; Endish Education

Candidate Name School Grade
Mentor/Teacher University Consultant
Key: 1* ¢ Not Acceptable; performance is not acceptable for a prostige teacher

2 ¢ Acceptableg performance is at the level of a beginning teacher in the field
3¢ Targetg performance is at the level of an experienced teacher in the field
*For a score of 1, provide an explanation in the Comments column.

2.0 English Language Arts (ELA) Candidate Attituddgough modeling, advisement, instruction, field
experiences, assessment of performance, and involvement in professional organizations, candidal 1 2 3 Comments
adopt and strengthen professional attitudes needed bydlish language arts teachers.

2.1 Candidate creates an inclusive and supporting learning environment in which all students can
in learning.

2.2 Candidate uses ELA to help his/her students become familiar with their owstlzerd' cultures.

2.3 Candidate demonstrates reflective practice, involvement in professional organizations, and
collaboration with both faculty and other candidates

2.5 Candidate makes meaningful connections between the ELA curriculudegseldpments in culture,
society, and education.

2.6 Candidate engages his/her students in activities that demonstrate the role of arts and humanit
learning.

3.1 Candidates demonstrate knowledge of, and skills in the use of, the Enfglighuage

odmdm /I YRARIFIGS dzaSa 1y2¢ftSR3IAS 2F aitdRRSyidaQ
designing appropriate activities.

3.1.2. Candidate demonstrates how reading, writing, speaking, listening, viewing, and thinking, are
interrelated in learning.

3.1.3 Candidate demonstrates an awareness in his/her teaching of the impact of cultural, economi
political, and social environments on language.

3.1.4. Candidate knows and respects diversity in language usacandhmodates such diversity in
his/her teaching.

3.1 Candidates demonstrate knowledge of, and skills in the use of, the English language

3.1.5 Candidate demonstrates knowledge of the evolution of the English language and uses that
knowledge irhis/her teaching.

3.1.6. Candidate uses knowledge of English grammar in teaching students both oral and written fa
the language.

3.1.7. Uses knowledge of semantics, syntax, morphology, and phonology in teaching students ho
use oral andvritten language.

3.2. Candidates demonstrate knowledge of the practices of oral, vis&alritten literacy. 1 2 3 Comments

3.2.1. Candidate uses an understanding of the influence of language and visual images on thinkin
composing in his/heteaching.
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3.2. Candidates demonstrate knowledge of the practices of oral, vis&alritten literacy.

1 2 3 Comments

3.2.2. Candidate uses writing, speaking, and observing, as major forms of inquiry, reflection, and
expression in his/her teaching.

3.2.3. Candidate engages students in a variety of composing processes.

3.2.4. Candidate demonstrates through his/her teaching how writing, visual images, and speaking
effectively perform a variety of functions for varies audiences pumgboses.

3.2.5. Candidate demonstrates a knowledge of language structure and conventions by assisting s
to critique their own print and nonprint texts.

3.3. Candidates demonstrate knowledge of reading processes.

3.3.1. Candidates teacheir students how to respond and interpret what is read in various ways.

3.3.2. Candidates guide students to discover and create meaning from texts.

3.3.3. Candidates teach students a wide variety of strategies to comprehend, interpret, evaluate, &
appreciate texts.

3.4. Candidates demonstrate knowledge of different composing processes.

3.4.1. Candidate draws upon a variety of writsitategies to generate meaning and clarify
understanding.

3.4.2. Candidate teaches students to make appropriate selection from a variety of written discours

3.5. Candidate demonstrates knowledge of, and uses for, an extensive rangieerdture.

3.5.1. Candidate knows and uses works representing a broad spectrum of US, British, and world
literatures.

3.5.2. Candidate knows and uses works from a wide variety of genres and cultures, works by fem
authors, and works by authors oblor.

3.5.3. Candidate knows and uses numerous works specifically written for older children and young
adults.

3.5.4. Candidate knows and uses a range of works of literary theory and criticism.

3.6. Candidates demonstrate knowledge of the range and influence of print and nonprint media an

d technology in contempatamec
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3.6.2. Candidate assists students in learning to construct meaning from media and nonprint texts.

3.6.3. Candidate incorporates technology and print/nonpnrgdia into instruction.

3.7. Candidates demonstrate knowledge of research theory and findings in English language arts.

3.7.1. Candidate uses major sources of research and theory related to English language arts to s
teaching decisions.

3.7.2. Candidate uses teachersearcher models of classroom inquiry to inform his/her teaching.

4.0 ELA Candidate Pedagogfandidates acquire and demonstrate the dispositions and skills needed to integrate knowledge of English language artstsstadd teaching.

4.1 Candidate examines and selects resources for instruction (such as textbooks, other print mate
videos, films, records, and software) appropriate for supporting the teaching of English language 4

4.2 Candidate aligraurriculum goals and teaching strategies with the organization of classroom
environments and learning experiences to promote whdlass, smaljroup, and individual work.

4.3 Candidate integrataaterdisciplinary teaching strategies and materiai® the teaching and

learning process for students
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3.2. 4.0 ELA Candidate Pedagog@andidates acquire and demonstrate the dispositions and skills
needed to integrate knowledge of English language arts, students, and teaching.

Comments

4.5 Candidate engages students often in meaningful discussions for the purposes of interpreting a
evaluating ideas presented through oral, written, and/or visual forms.

4.6 Candidate engages students in critical analysis of different mediacanohunications technologies

4.7 Candidate engagssudents in learning experiences that consistently emphasize varied uses an
purposes for language in communication.

4.8 Candidate engages students in making meaning of texts through persspahse

4.9 Candidate demonstrates that his/her students can select appropriate reading strategies that p
access to, and understanding of, a wide range of print and nonprint texts.

4.10 Candidate integrates assessment consistentlyiimgtyuction by
a) using a variety of formal and informal assessment activities and instruments to evaluate proces
and products;

4.10 Candidate integrates assessment consistently into instruction by
b) creating regular opportunities to use a variefyways to interpret and report assessment methods
and results to students, parents, administrators, and other audiences

Strengths:

Areas for Improvement:

Problems and/or conflicts experienced:
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Content Addendunt, MathematicsEducation

Student Teacher Sem/Yr Placement? A 1% A 2™

Mentor Name School Grade/Subj

1=Does not meet standard (performance is not acceptable for a prospective teacher)*
2= Meets standard (performance is at tlewel expected of a beginning teacher in the field)
3=Exceeds standard (performance is at the level of a master teacher in the field)
N/O=Not Observed

*For a score of 1, provide an explanation in the Comments column.

INDICATORS 1 2 3 N/O Comments

Applies a variety of appropriate strategies for problem solving

Monitors and reflects on the process of mathematical problem solving

Presents mathematical topics in clear and concise magmeth oral and
written.

Uses precise mathematical language

Organizes mathematical thinking

Analyzes and evaluates the mathematical thinking and strategies of
students

Connects mathematical ideas among different mathematical subject arq

Applies, connects, and demonstrates mathematics to areas outside of
mathematics

Uses a variety of mathematical representations to solve problems

Incorporates graphing calculators and additional technological tools
effectively and appropriately in the mathematics curriculum

Incorporates stimulating mathematical curricula (manipulatives and oth|
teaching tools)

Assesses students with a variety of mathematical instruments that are |
and subject matter appropriate

Uses a wide variety of available mathematics curricula and teaching
materials for all students including those with special needs

Uses print and online resources from professional mathematics
organizations
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INDICATORS 1 2 3 | N/O Comments
Exhibits a knowledge of the mathematics subject matter at and above
level being taught

Demonstrates the fundamentaeas of mathematics in the formulation
and solution of problems arising from reabrld situations

STRENGTHS:

AREAEOR IMPROVEMENT:

PROBLEMS AND/OR CONFLICTS EXPERIENCED:
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Content Addendunt, Music Education

Student Teacher

Mentor

Sem/Yr

School

Grade/Subj

Observation 1 2 3 4

1 ¢ Not Acceptable; performance is not acceptable for a prospective teacher*
2 ¢ Emerging; performanceis acceptable but is not yet at the level expected of a beginning teacher
3 ¢ Competentg performance is at the level of a beginning teacher in the field

4 ¢ Exemplanyg performance is at the level of a master teacher in the field

N/O ¢ Not Observed

*Fora score of 1, please provide an explanation in the Comments column.

The student teacher provides:

1 2 3 4 | N/O

Comments

Evidence of subject area knowledge and abilities

Demonstration of musical technique or knowledge

Use of musicahaterials, instruments or resources

Ability to engage students in musical activities

Ability to assess students musical goals

Strengths:

Weaknesses

Problems and/or conflicts experienced:
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Content Addendunt, PhysicaEducation

Student Teacher Sem/Yr Placement? A 1% A 2™

Mentor Name School Grade/Subj

1= UnacceptableTeacher candidatdemonstrates little or no competency (does not meet expectations).
2= AcceptableTeacher candidate performs somewhat competently (meets expectations).
3= Target Teacher candidate performs competently (exceeds expectations)
N/O= Not observed or not applicable.
*For a score of 1, provide an explanation in the Comments column.

Instructional Phase (Instruction) 1 2 3 N/O Comments

Lesson reflected content knowledgeselects developmentally appropriate
activities; aware of age appropriate skill development; attended to proper
progression of content

Objectives based on PASS skills and written in behavioral terms

Effectively demonstrated skills

Method of Delivery (Dispositions) 1 2 3 N/O Comments

Proper English usage (idioms)

Easily heard and visible to the group; displays enthusiasm, confidence, and
interest while teaching

Gives clear, concise directions; uses task cards, music or other ways to
communicate the lesson; communicates lesson in a positive manner; uses
appropriate cues to facilitate learning

Organization and Management (Classroom Management) 1 2 3 N/O Comments

Arrived prior to class in time to set up and arrange equipment
Assumes all reasonable safety precautions; aware of risk factors associatec
the activities

Uses instructional time effectivelgmooth transition between activities; uses
appropriate formations to allow for maximum participation in the activities;
minimizes nonAnstructional time
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Motivation (Student Engagement) 1 2 3 N/O Comments

Develops and maintains student interest

Utilizes a variety of activities during the lesson; includes wapnand fitness
activities when appropriate for the content

Provides timely feedback regarding the motor skill performance; encourage
students to acquire skills

Professionalism (External Resources) 1 2 3 N/O Comments

Dressed appropriately for presentation

Reflects on the impact of the lesson

Seeks input from the mentor teachar an effort toimprove

STRENGTHS:

AREAS FOR IMPROVEMENT:

PROBLEMS AND/OR CONFLICTS EXPERIENCED:
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Content Addendunt, Romance Language Education

Student Teacher Sem/Yr Placement? A 1% A 2™
Mentor Name School Grade/Subj
1=Approaches Standard 2= Meets standard 3=Exceeds standard N/O=Not Observed

*For a score of 1, provide an explanation in the Commeatsmn.

Understanding Linguistics 1 2 3 N/O Comments

Candidate is disposed to accommodate gaps in knowledge of target language sys

Identifying Language Comparisons

Candidate makes comparisons between target and other languages. \ \ \ \ \

Demonstrating Cultural Understandings

Candidate demonstrates extensive cultural knowledge

Candidate has extensive cultural experience

Candidate analyzes cultures effectively

Candidate integrates culture into instruction.

Candidate is disposed to cultural learning

Demonstrating Understanding of Literary and Cultural Texts and Traditions

Candidate integrates texts from literature and other media in instruction.

Candidate is disposed to explore literatures and other texts and media

Integrating Other Disciplines

Candidate integrates other subject areas into language instruction

Candidate plans for crosisciplinary instruction

Candidate is disposed to integrate other subject areas into language instruction.

Understanding Language Acquisition and Creating Supportive Classroom

Candidate understands and applies language acquisition theories.

Candidate use of target language input.

Candidate engages in negotiation of meaning.

Candidate creates meaningful classroom interaction.

Candidate is disposed to create a supportive classroom environment.

Developing Instructional Practices that Reflect Language Outcomes and Learner Diversity

Candidate understands and applies theories of learner development and instructio

Candidate understands relationship of articulated program models to language
outcomes.
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backgrounds, learning styles.
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N/O

Comments
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Candidate encourages critical thinking and problem solving.

Candidate makes effective use of grouping

Candidate uses questioning and tasks appropriately.

Candidate is disposed to address student diversity.

Understanding and Integrating Standards in Planning

Candidate understands goal areas and standards.

Candidate integrates standards into planning.

Candidate is disposed to integrate standards into planning.

Integrating Standards in Instruction

Overall integration of standards into instruction

Candidate integrates three modes of communication.

Candidate integrates cultural products, practices, perspectives.

Candidate makes connections to other subject areas.

Candidate connects students to targanguage communities.

Candidate is disposed to integrate standards into instruction.

Selecting and Designing Instructional Materials

Candidate evaluates, selects, and/or designs standaadged materials.

Candidate uses authentic materials.

Candidateadapts materials.

Candidate is disposed to locate resources and create materials.

Knowing Assessment Models and Using them Appropriately

Candidate knows formative and summative assessment models.

Candidate uses interpretive assessments.

Candidate uses interpersonal assessments.

Candidate uses presentational assessment measures.

Candidate assesses understanding of cultural perspectives.

Candidate uses integrated communication assessments.

Candidate is disposed towards global assessments.

Reflecting on Assessment

Candidate reflects on assessments.

Candidate adjusts instruction in response to assessment results.

Candidate is disposed to incorporate and reflect on assessment.
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Reporting Assessment Results 1 2 3 N/O Comments

Candidate interprets and reports progress to students.

Candidate communicates with stakeholders.

Candidate is disposed to report assessment results.

Engaging in Professional Development

Candidate is aware of professional community.

Candidate is committed to professional growth.

Candidate uses reflection as critical tool for growth.

Candidate is disposed to seek professional growth.

STRENGTHS:

AREAS FORIPROVEMENT:

PROBLEMS AND/GRNFLICTS EXPERIENCED:

aSyid2NDRa { A3yl idzNB {0dzRSYy (i ¢Sl OKSNRa { A3yl (dzNB
O«\Pete,,’.
*“ * The Department of Education at Cameron University is dedicated to producing COMPETENT, CARING, @AEO@EItators who can successfully work with diverse students. An educator who is
- c U Q COMPETENT displays the following dispositions: values the subject matter (s)he teaches; appreciates multiple teaclhasy atdieses fair and consistent practiceseducator who is CARING
?9 education 05' displays the following dispositions: exhibits a belief that all students can learn; demonstrates strong interpersoredkdisensitive to student needs. An educator who is COMMITTED displays the
"‘llu,o, * following dispositions: dematrates professionalism; is a reflective decisioaker; and is dedicated to the profession.

CU Student Teaching Handbookyf.



Content Addendunx; Social Studiegducation

Student Teacher Sem/Yr Placement? A 1% A 2™

Mentor Name School Grade/Subj

1t Not Acceptable performance is not acceptable for a prospective teacher*

2t Emerging performance is acceptable big not yet at the level expected of a beginning teacher
3t Competent performance is at the level of a beginning teacher in the field

4t Exemplary performance is at the level of a master teacher in the field

N/Ot Not Observed
*For a score of 1, provide axplanation in the Comments column.

NCSS Standard 1: Culture and Cultural Diversity

The study of culture prepares students to answer questions such as: What are the comn
characteristics of different cultures? How do belief systems, such as religpoiitical ideals,
influence other parts of culture? How does the culture change to accommodate different
ideas and beliefs? What does language tell us about culture? In schools, this theme typ
appears in units and courses dealing with geographyotyissociology, and anthropology, |
well as multicultural topics across the curriculum. 1 2 3 4 N/O Comments

1. evidence that standard is addressed in planning/preparation

2. evidence that standard is addressed in teaching/instruction

3. evidence that standard is achieved through student learning

NCSS Standard 2: Time, Continuity, and Change

Human beings seek to understand their historical roots and to locate themselves in time
Knowing how to read and reconstruct tipast allows one to develop an historical perspect
and to answer questions such as: Who am |1? What happened in the past? How am |
connected to those in the past? How has the world changed and how might it change in
future? Why does our personal senskrelatedness to the past change? This theme typicg
appears in courses in history and others that draw upon historical knowledge and habitg 1 2 3 4 N/O Comments

1. evidence that standard is addressed in planning/preparation

2. evidence thastandard is addressed in teaching/instruction

3. evidence that standard is achieved through student learning
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NCSS Standard 3: People, Places, and Environments

The study of people, places, and humamvironment interactions assisstudents as they
create spatial views and geographic perspectives of the world beyond their personal
locations. Students need the knowledge, skills, and understanding provided by question
as: Where are things located? Why are they located where @neyWhat do we mean by
"region"? How do landforms change? What implications do these changes have for peq
In schools, this theme typically appears in units and courses dealing with area studies a

geography. N/O Comments
1. evidence thastandard is addressed in planning/preparation

2. evidence that standard is addressed in teaching/instruction

3. evidence that standard is achieved through student learning

NCSS Standard 4: Individual Development and Identity

Personal identity is shaped by one's culture, by groups, and by institutional influences.

Students should consider such questions as: How do people learn? Why do people beh

they do? What influences how people learn, perceive and grow? How do peegetheir

basic needs in a variety of contexts? How do individuals develop from youth to adulthog

schools, this theme typically appears in units and courses dealing with psychology and

anthropology. N/O Comments
1. evidence that standangd addressed in planning/preparation

2. evidence that standard is addressed in teaching/instruction

3. evidence that standard is achieved through student learning

NCSS Standard 5: Individuals, Groups, and Institutions

Institutionssuch as schools, churches, families, government agencies, and the courts pl

integral role in people's lives. It is important that students learn how institutions are form

what controls and influences them, how they influence individuals and cylaurd how they

are maintained or changed. Students may address questions such as: What is the role ¢

institutions in this and other societies? How am | influenced by institutions? How do

institutions change? What is my role in institutional change? loalshthis theme typically

appears in units in courses dealing with sociology, anthropology, psychology, political s

and history. N/O Comments

1. evidence that standard is addressed in planning/preparation

2. evidence that standand addressed in teaching/instruction

3. evidence that standard is achieved through student learning
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NCSS Standard 6: Power, Authority, and Governance

Understanding the historical development of structures of power, authority, @gmgrnance
and their evolving functions in contemporary U.S. society and other parts of the world is
essential for developing civic competence. In exploring this theme, students confront
questions such as: What is power? What forms does it take? Who w®ldsw is it gained,
used, and justified®hat is legitimate authority? How are governments created, structure
maintained, and changed? How cidividuals' rights be protected within the context of
majority rule? In schools, this theme typicadigpears in units or courses dealing with
government, politics, political science, history, law, and otwmrial sciences.

N/O

Comments

1. evidence that standard is addressed in planning/preparation

2. evidence that standard is addressedeaching/instruction

3. evidence that standard is achieved through student learning

NCSS Standard 7: Production, Distribution, and Consumption

Because people have wants that often exceed the resources available to them, a variety
wayshave evolved to answer such questions as: What is to be produced? How is produ
to be organized? How are goods and services to be distributed? What is the most effect
allocation of the factors to be produced (land, labor, capital, and managembengéhools,
this theme typically appears in units in courses dealing with economic concepts and issl

N/O

Comments

1. evidence that standard is addressed in planning/preparation

2. evidence that standard is addressedeaching/instruction

3. evidence that standard is achieved through student learning

NCSS Standard 8: Science, Technology, and Society

Modern life as we know it would be impossible without technology and the science that
supports it. Butechnology brings with it many questions: Is new technology always bette
than old? What can we learn from the past about how new technologies result in broad
social change, some of which is unanticipated? How can we cope with théneveasing
pace d change? How can we manage technology so that the greatest number of people
benefit from it? How can we preserve our fundamental values and beliefs in the midst of
technological change? This theme draws upon the natural and physical sciences and th
humarities, and appears in a variety of social studies courses, including history, geogray
economics, civics, and government.

N/O

Comments

1. evidence that standard is addressed in planning/preparation

2. evidence that standard is addressedeaching/instruction

3. evidence that standard is achieved through student learning
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NCSS Standard 9: Global Connections
The realities of global interdependence require understanding the increasingly importan
diverse globatonnections among world societies and the frequent tension between natid
interests and global priorities. Students will need to be able to address such internationg
issues as health care, the environment, human rights, economic competition and
interdependence, ag®ld ethnic enmities, ang@olitical and military alliances. This theme
typically appears in units in courses dealing with geography, culture, and economics, bu
also draw upon the natural and physical sciences and the humanities. 3 4 N/O Comments
1. evidence that standard is addressed in planning/preparation
2. evidence that standard is addressed in teaching/instruction
3. evidence that standard is achieved through student learning
NCSS Standard 10: Cildeals and Practices
An understanding of civic ideals and practices of citizenship is critical to full participation
society and is a central purpose of the social studies. Students confront such questions
What is civic participation and how cand imvolved? How has the meaning of citizenship
evolved? What is the balance between rights and responsibilities? What is the role of th
citizen in the community and the nation, and as a member of the world community? How
I make a positive differencdf schools, this theme typically appears in units or courses
dealing with history, political science, cultural anthropology, and fields such as global sty
law-related education, and the humanities. 3 4 N/O Comments
1. evidence that standard &ldressed in planning/preparation
2. evidence that standard is addressed in teaching/instruction
3. evidence that standard is achieved through student learning
STRENGTHS:
AREAS FOR IMPROVEMENT:
PROBLEMS AND/OR CONFLICTS EXPERIENCED:
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AppendixN: Student TeachinupervisorAssessment

Student Teacher

Mentor

Sem/Yr

School

1=Does not meet expectations*

Grade/Subj

2= Meets expeettions

Observation 1 2 3 4

3 =Exceeds expectations N/O=Not Observed

* For a score of 1, comments must be included.

DISPOSITIONS

1

2| 3 | N/O Comments

Uses fair and consistent practices

Demonstrates strong interpersonal skills

Is sensitive to student needs

Shows willingness to help others

Shows flexibility when appropriate

Demonstrates professionalism

Speaks and writes standard English

Manages time and resources appropriately

Is a reflective decision maker

Exhibitscritical thinking/problem solving skills

Reviews and revises decisions based on evidence

KNOWLEDGE & SKILLS

Promotes positive relations among students

Creates an environment that promotes saibtivation

Uses avariety of classroom management techniques

Follows Oklahoma Criteria for Teaching Performance
Instructional Indicatorgestablishes objectives, stresses sequence,
relates objectives, involves all learners, explains content, explains
directions, moded, adjusts based on monitoring, guides practice, provide
independent practice, establishes closure)

Students are engaged in active learning

Students are engaged in critical thinking

Students are enthusiastic and interested in subjeettter

Uses assessment data to monitor teaching and student learn

STRENGTHS:

AREAS FOR IMPROVEMENT:

PROBLEMS AND/OR CONFLICTS EXPERIENCED:
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AppendixO: Student TeachePlan of Improvement

' O0O2NRAY 3 G2 G§KS ¢ SIStOderf Nehchdmur@entiorh add/RevieNdPradddure, @ @lan of improvement
is written during a meeting of thstudentteachermentor teacher, andiniversitysupervisor. Failure to provide evidence

of improvement in the areas listed below may result in removal from the placement and failure stuithent teaching
course. A copy of the signed plan must be subaitio the Coordinator of Field ExperientAsademic Advisement
Specialisat Rogers State University

StudentTeacher: Date:

School Gatrict: School:

Area(s) of Concern Expectations for Improvement

Reevaluation Date:

StudentTeacher Signature Mentor Teacher Signature

University Supervisor Signature

et
oo«\p e * The Department of Education at Cameron Universitieicated to producing COMPETENT, CARING, and COMMITTED educators who can successfully
* o work with diverse students. An educator who is COMPETENT displays the following dispositions: values the subject metahehappreciates
- c u 9 multiple teaching streegies; and uses fair and consistent practices. An educator who is CARING displays the following dispositions: exbiltitsea bel
?{) education Q5' all students can learn; demonstrates strong interpersonal skills; and is sensitive to student needs. An educator WHAITBTED displays the following
‘,q'llloo * dispositions: demonstrates professionalism; is a reflective decisiaker; and is dedicated to the professiaev. 8/07
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AppendixP: Fingerprint Information

1. Where do | go to have my fingerprints taken?

There will be apportunity to get your fingerprints taken during Back to Campus days. If you miss that
opportunity, you should use one of the following options:

- Option 1:Fingerprints may be taken electronically at the Oklahoma State Department of Education;
Professimal Standards Section, Room 212; 2500 North Lincoln Boulevard; Oklahoma City,

Oklahoma; Monday through Friday between the hours of 8:00 a.m. and 3:30 p.m.

- Option 2:You may have fingerprint cards taken at your local sheriff's office or police department
sendto the Oklahoma State Department of Education (OSDE) for scanning and submission to the
Oklahoma State Bureau of Investigation (OSBI) and Federal Bureau of Investigation (FBI).

Should you select Option and if you go somewhere other than the Ltaw Police Department/ou
must first request fingerprint cards from the OSDE since the FBI wilhoodypt fingerprints submitted
on cards provided by the OSDE. You may request the cardmhiliag
CertForms@sde.state.ok.us or by regular mail to:

Oklaltoma State Department of Education

Professional Standards Section, Room 212

2500 North Lincoln Boulevard

Oklahoma City, OK 731d599

2. What is the cost for electronically scanning my fingerprints or fingerprint cards to receive a report
from the OSBI andBI?

Cost of processing may chandes. of print time, the cost is $58 for both the required OSBI and FBI
reports.Please consult the State Department website for mostasdate information.
(http://www.sde.state.ok.us/teacher/ProfStand/pdf/Fingerprintimfpdf)

Payment information:

e The OSDE will accept credit card payment online or the applicant may pay with a business check,
personal check, or money order at the fingerprint location. The payment should be made
payable tolL-1 Identity Solutions WE DO NOACCEPT CASH.

e Credit card payable online by visiting <http://www.L1enrollment.com/state/?st=mkto
charge by telephone, call (877) 20297 for confirmation number.

Mail fingerprint cards and money order or credit card receipt/confirmation number to:
OWahoma State Department of Education
Professional Standards Section, Room 212
2500 North Lincoln Boulevard
Oklahoma City, OK 731599

3. May | submit a background search that was taken for anything other than Oklahoma educator
certification?

No. Due taFBI regulations, any initial Oklahoma educator certificate must have a current background
search performed directly by the Professional Standards Section of the Oklahoma State Department of
Education.

4. How do | obtain a copy of my fingerprint backgrouneport?

FBI requirements will not allow the State Department of Education to send copies of reports; however,
youmay request a copy from the FBI at <http://www.fbi.gov/hg/cjisd/fprequest.htm>.

CU Student Teaching Handbook, p. 77



AppendixQ: OSDEDCES User Guide

. 9Chw9 d&¢hlb%

Li{e t !

{195

Access th®©klahoma Department of Educatierebpage ahttp://sde.state.ok.us/

Scroll to the bottom of the pageén the
middle column next to the teacher
certification picture click on the link
Click here to create an account or L og
on

Step 1

As an educator clickesif you have
held, currently holding, or are working
towards getting an Oklahoma
Teaching Credential

>
y 3

KLAHOMA
State Department of Education

Sandy Gomet. State Supesniendent o Pube s §

cson
Address: 2500 Nor rd, Ohiahoma Gy, Obishorma 731054590 + Receptont: (405) 5213301

Nm‘
- PR legstern 3 .

G
ACE Information & Resources.
Accountability Report Cards
Get to know Sandy Garrett!
American Recovery and Reinvestment Act - State Superintendent of Public Instruction
Economic Stmulus Funding Biography, duties, boards and commissions, national rankings, and contact
District Consolidated Application information available. | View |
Elexible Benefit Allowance
High School Graduation Requirements Address (pdf)
Leadership Conference. 2009 - Concurent Education Results with State Superintondent Sandy Garrett U.S. Representative Dan Boren honors State Superintendent
Presentations Issues that aﬂm students, parents, and commundies Sandy Garm:‘ 4
QEASMAML e, oot »r. e 4Pt | Mogthiy Telcuson SOKL. +ses™. gen.sm. \Ggicktime | Windous | MLl s g e mth 4 of

" Seundtit m_nufépm«...g Site e

Excharlgmg
hamaon A st i ste, v password required.

1(877) SAFECALL ext. OK1
Accountability and Assessment
Contact SDE Personnel

Data and Research Information
Jobs Availzble in Education

an aqd Certification System Online! -
i you are 2 teacher or working o become  teacher, PEEESEal pisves

iatos Log In Educator ists may befound inthe Highly Quaied
Teacher (HQT) System under the renewals tab.
Highly Qualified Teacher Weh site | Resident Teacher Program

Subenit Event| Larger View

SDE Mission & Title X Policy

Oklshorss State Depariment of Educaion
State Supermtendent’s Photo Album

12500 Horin Linozie Eculevard
State Superintendent's Website of the Month Otsnoms ity Ceishoma 731054590

Recognizing a school's Web sites for the best use of technalogy - enter today! F2< W‘)ﬂ‘ﬂ:’ﬁ
| View Congratulations to Cushing Public Schools! Recegtionist: (£0) 521-3201

o

Professional Developm: ings ferences._and Workshops

Efctive July 1. 200, licanses and oaricstes will be 360.00 and both will e valid for 5 yeas. This ehenge inludes
renewsls. The s 1o printa Guplicate o & licenseloerificsse with & rame:or degres change wil be 52600, All dagree

chranges resure ofics! sansciots

myOKDOE Single Sign On System
Oklahoma Department of Education
‘Sandy Garrett, Superintendent

= User Manual

= Contact Support
= DOE Home

Already Have A User Account? Login Here:
New User? Create User Account Here:

User Name: | Click the Create New User Account button to create a myOKDOE

Password UserAccount.

ClickNextto continue.

Login To System

Create New User Account I

Forgot Login Information? Login Here:

If you do not remember your password you can click the Forgot
Password? button below to access the system by verifying some
basic information about your account.

Forgot Your Password?
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Create User Name Wizard - Step 1 of 8

You are completing the Create User Name Wizard.
Do you hold, or are currently working on an Oklahoma teaching credential?

If you hold an Oklahoma teaching credential or are currently completing an approved
teacher education program in the state of Oklahoma, then select Yes and click on
the Mext button; on the next step you will be asked to provide your Oklahoma
Teacher Mumber or Social Security Mumber. Your Teacher Mumber can be found on
your Oklahoma Teaching Cenrificate.

If you do not hold an Oklahoma teaching credential and are not completing an
approved Oklahoma teacher education program, select Mo and click on the Next
button.

Once you have made your choice click the Next button.

‘I}Yes -1 hold {or am working toward) an Oklahoma teaching credential
Mo -1 do not hold an Oklahoma teaching credential

) Cancel - Please cancel the wizard

-



http://sde.state.ok.us/
https://egrants.sde.state.ok.us/SSO/Login/Login.aspx
https://egrants.sde.state.ok.us/SSO/Login/Login.aspx

Step 2

Use you'soclal securlty numbefor |dent|f|cat|on purposes Please enter and confirm your Oklahoma Teacher Mumber, last name and date

ClickNextto continue .

Step 3
Enter and confirm youEmail address

ClickNex to continue.

Step 4
Create and confirmJser Name.

ClickNextto continue.
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You are completing the Create User Name Wizard.

of birth below so we can retrieve your educator record.

Once you have entered and confirmed the data click on the Next button

) | wish to verify my identity with my Teacher Number
@) | wish ta verify my identity with my Social Security Mumber

Social Security Number: | |
Confirm Social Security Number: ]
LastMame:
Date ofBith:  wpbAyyy

‘Once you have entered the required information click the Next button.

@ Continue - Please continue the wizard

© Cancel - Please cancel the wizard

Previous

You are completing the Create User Name Wizard.

Email Address:

Confirm Email Address: |

Once you have entered the required information click the Next button.

@ Continue - Please continue the wizard
©) Cancel - Please cancel the wizard

\cprwiolu J Next@

You are completing the Create User Name Wizard.

Please enter and confirm the User Mame you would like 1o use to access the
system,

Your User Mame must be between 6 and 20 characlers long:

Once you have entered and confirmed the data click on the Mext button.

Uszer Mame:

Confirm User Mame:

‘Once you have enterad the required information click the Next button.

@ Conti - Please conti the wizard

O Cancel - Please cancel the wizard

© rrevons )




Step 5
Create and confirnPassword

ClickNextto continue.

Step 6

Select &ecret Questiorfrom the assorted list.

Enter secret question answer.

ClickNextto continue.

Step 7
Enter inTown of Birth.

ClickNextto continue.
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You are completing the Create User Name Wizard.
Please enter and confirm the password you would like to use to access the system.

Your p d must be bety 6 and 20 characters long and consist of 2 types of
characters.

Once you have entered and confirmed the data click on the Next button.

Password:

Confirm Password:

Once you have entered the required information click the Next button.

@ Continue - Please continue the wizard
© Cancel - Please cancel the wizard

& previous

You are completing the Create User Name Wizard.
Flease select a secret question and answer to use for accessing the system. This
question will be asked any ime you reset your User Name. It will be verified every
25 logins to ensure that it is current.

Once you have selected the question and entered the answer click on the Mexdt
button

Secret Question:

What is the name of your first pet?
What is your father's middie name?
What is your mother's maiden name?
What town were you bom in?

Secrel Question Answer.

Once you have entered the required information click the Next button.

@ Continue - Please continue the wizard

@ Cancel - Please cancel the wizard

@m

You are completing the Create User Name Wizard.
Please enter your town of birth below so we can further distinguish your identity.

Once you have entered and confirmed the data click on the Next button.

Town of Birth:

Once you have entered the required information click the Next button.

@ Continue - Please continue the wizard

© Cancel - Please cancel the wizard




Step 8

Create User Name Wizard - Step 8 of 8 9@

ClickEnterto complete the Create User Name Wizarg "2 compieting the Create User lame Wizarc.

You are almost finished!

Your new myOKDOE Single Sign On System account will HOT be created until
you click on the Enter button.

Your new User Name is listed below.

When finished reviewing click on the Enter button.

UserMame: #&xiisx

Please click on the Enter button to continue.

(® Continue - Please continue the wizard

O cancel - Please cancel the wizard

G rrevns j K enter €)

Viewing Educator Account
After successfully creating your account, the System Listing screen is displayed.

By clicking thé&ducatorlink you will
0S yr@AILGSR G2 GKS o a2 Faill ZNRds 5 K Z|Y S
page. Educator

The HomePage welcomes the educator with informational news bulletins, as well as a link to view their
credentials and if applicable, apply for their college recommendation or renew their certificate.

*AFTER YOU RECEIVE AN EMAIL THAT THE BUTTON HAS BEENRCEHHHY*P

Click on the link\pply For Your
College Recommendation Here & Woltome Edtcator
=¥

Welcome to OECS. The new Educator portal to OECS will allow holders of O ing cr to review their credentials
and renew.

More exciting features will be added in the future such as applying for new areas and submitting certificate applications.

View Your Credentials Here |3 Apply For Your College

Your credentials are available online. You will be able to Recommendation Here

see all your current and prior credentials, received Click here to apply for your Okiahoma college
documments, anid degrees on file recommendation. You have recently completed an
approved Oklahoma teacher education program. Your
institution has electronically recommended you for an
Dkiahoma teaching credential. Click on this link to start
Your application process

By clicking on the "Apply For Your College Recommendation Here" link, the College Recommendation Awaiting
Application screen is displayed.

ClickApply
For

. Certificate Status Institution Recommended
Credentlal L-License Completed Program OK-Bacone College 11172009 Apply For Credential

If you have any pending college recommendations they will be displayed in the above list. If your certificate is in the Program Complete status itis eligible for application. You can apply for it by clicking
the Apply For Credential link to the right of the cerificate.

If the above credential is in the status then you have fit yet completed the program. In order to apply for your certificate online {fiEragran mustbe complete. Contact your
recommending institution for more information on what you need to do to complete the program.
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Educator Recommendation Application
Wizard

Step 1

Enter all applicable information and edit
any information that needs to be
updated.

*PRINT NAME is very important!!! This

is how your name will appear on your
teaching license.**

ClickNextto continue.

Step 2
If applicable, updatéddressinformation.

ClickNextto continue.
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Educator Recommendation Application - Step 1 of 7 @

You are applying for the certificate recommended by your institution.

Please edit the profile information and click the Mext button.

Teacher Number:

Prefi:

First Name: | |,

Middle Initial: D

Last Mame: | |x

Maiden Name: | |

Print Mame:
Note Format!

Suffix;
o Ex:01/01/1975
Gender:

Ethnicity: | v

Yes
Us Citizen: ©

O No

Waork Expiration Date: I:I MMDDAYYY

Once you have entered the required data click on the Next button.

(® Continue - Please continue the wizard.

(O Cancel - Please cancel the wizard.

Next @

Educator Recommendation Application - Step 2 of 7 w

You are applying for the certificate recommended by your institution.

Please edit the address information and click the Mext button.

Address ID: 227950
Address1:

Address2:

Address Physical:

e

g

Country Code:

g

State Code:

|
|
|
City: |
|
|
|

Zip Code:

Zip Plus4: |:|

Updated: sharon.sanders - 6/4/2009 4:14:04 PM
Created: sharon.sanders - 5/4/2009 4:14:04 PM

Once you have entered the reguired data click on the Next button.

() Continue - Please continue the wizard.

O Cancel - Please cancel the wizard.

I @ Previous .J Next @




Step 3 Educator Recommendation Application - Step 3 of 7 @

You are applying for the certificate recommended by your institution.

EnterContact information.
Please update your contact information and click the Mext button.

ClickNextto continue.

D L —
rome enone: D 1|
Alternate Phone: (| )| || |

raxenone: D[

Email Address: | |

Website: | |

Once you have entered the required data click on the Submit button.

(%) Save - Please save the profile information.

{0 Cancel - Please cancel the wizard

@ Previous J Hext @
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Step 4
Answer each required question.

Click theCheck Bosor validation of your
identity.

ClickNextto continue.
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Educator Recommendation Application - Step 4 of 7 9

You are applying for the certificate recommended by your institution.

Flease answer the following required questions of the Criminal History
Disclosure Statement.

Yes No Question

1.0 During the preceding ten-year period, have you been
convicted of a felony

2 ¢ (& During the preceding ten-year period, have you been
comvicted of a crime invalving moral turpitude

3. (O (O Have you ever been convicted in Oklahoma, whether upon a
verdict or plea of guilty or upon a plea of nolo contendere (no
contest), or received a suspended sentence for a crime or an
attermpt to commit a crime which is considered sexually
related in nature

400 Have you ever been convicted, received a suspended
sentence, or received a deferred judgment for a crime or
attempted crime which was considered sexually related in
nature in any other state or jurisdiction

s OO Have you ever had adverse action taken against any educator
cerificate or license in Oklahoma or any other state ar
jurisdiction

&£ O O Is any action now pending against you for alleged misconduct
in any school district, court, or before any educator licensing
agency in Oklahoma or any other state or jurisdiction

768 6 Do you currently have any outstanding criminal charges or
warrants of arrest pending against you in Oklahoma or in any
other state or jurisdiction

_k D Click the check box to the left to confirrn that you are the
person who completed the approved program and that the
background questions above were answered honestly.

Once you have answered the Background question click on the Next button.

{(*) Continue - Please continue the wizard.

D Cancel - Please cancel the wizard.

@ Previous /

: | et &




Step 5

EnterPaymentinformation.

For Credit Card address and zip
code use the billing address anc

billing zip code.

ClickNextto continue .
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Educator Recommendation Application - Step 5 of 7

You are applying for the certificate recommended by your institution.

Please enter your payment information and click Mext.

Fee Type: | LIC - License Application (550 *

Payment Type: | Credit Card (Inactive g

Credit Card #: | *no spaces or dashes

Expiration Date: I:I* (Example: 02/2011)
Verification Code: |:| 3 digit number on back of card

Please provide the name on the credit card. ¥You must also
pravide the billing address for the credit card being used and
this address must match the address on the credit card
statement (the holder of the credit card’s address, notthe
bank's address).

Mame on Credit
Card:

Credit Card
Street:

CreditCardzip: | |-
Amount: *
Frocessing Fee: *

Total Renewal
Fee:

Once you have entered the required data click on the Submit button.

{¥) Save - Please save the fee information.

() Cancel - Please cancel the wizard.

p.

Hext

\ @ Previous ,J
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Step 6
Reviewinformation carefully.

Note the(edit) links to the right of
each heading. If any information
requires updating, click on the
(edit) link.

By clicking on thépplylink, you
are electronically signing the
application and authorizing a
charge to your credit card.

ClickApplyto continue.
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Educator Recommendation Application - Step 6 of 7

>

You are applying for the certificate recommended by your institution.

Flease review the information below. Once you have reviewed the information click
the Apply link. By clicking the Apply link you are electronically signing this
application and autharizing the Oklahoma StateDepartment of Education to charge
your credit card for the listed application amount.

— Profile (edit}
Marme:
SSM:

Gender:

Birth Date:
Maiden:

Frint Mame: Ethinicity:

— Address
Address 1:

City State, fip:
Country:

(edit}

— Contact
Work Phone:
Email Address:

(edit}

— Payment
Credit Card #:
Expiration Date:
CC Verification:
CC MName:

CC Street

CC Zip:

Armount:

(edit}

Once you have reviewed the information click on the Submit button to renew
your credentials. After clicking submit, it may take up to one minute to approve
the transaction. Do not refresh the screen or click on any buttons or you may
be double charged.

® Apply - Please accept my cerificate application.

() Cancel - Please cancel the wizard.
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Step 7

Educator Recommendation Application - Step 7 of 7 @

The prOCGSS iS no@omplete' You are applying for the cerfificate recommended by your institution.

Please review the following information.

Step 7 verifies your application and issuance of | yoy nave successfully applied for your new Okiahoma teaching credential.
yourcertlflcate. Your certificate has been issued and will be printed and mailed within five
business days.

By clicking on the linkClick Here to view your
new credential informatiort' you will be navigated

to your Certificates screen Review the outcome of your application and click Submit.

Click here to view your new credential information.

@ Continue - Please continue the wizard.

By clicking on th&ubmitbutton, you will be el ) S
navigated to the College Recommendations -

Awaiting Application$ screen. - |
@' Previous / l Submit @ :l

College Recommendations Awaiting Applications Screen

Once application process is complete and the educator clicks on Submit, he or she will be navigated to the
College Recommendations Awaiting Applications screen in the event there is addippliahtions to be
processed.

College Recommendations Awaiting Application

Certificate Status Institution Recommended
MNo Records Found

If you have any pending college recommendations they will be displayed in the above list. If your certificate is in the Program Complete status it is eligible for application. You can apply for it by clicking
the Apply For Credential link to the right of the cerificate.

Ifthe above credential is in the Pre-Complete Program status then you have not yet completed the program. In order to apply for your certificate online the program must be complete. Contact your
recommending institution for more information on what you need to do to complete the program.

Credential Screen

The educator's Credential Screen displays Certificate and Areas for Selected Certificate. Once the educator has
completed the "Educator Application Wizard" the Status will show the certificatsasds

Show All Certificates

Class Status SDE Code Recommend App Date Issued Effective Expires Printed?
Select Standard m 5/5/2009 Ti812009 5/1/2009 63012014 ‘

Areas For Selected Certificate
Area Description SDE Code Recommend App Date Issued Effective Expires
1501-93 ELEMENTARY EDUCATION(Grades 1 to 8) 5152009 T18/2009 5112009 6/30/2014
4075-95 LANGUAGE ARTS(Grades 6 to 8 (Middle School)) 5152009

2 KSYy GKS OSNIAFTAOIGS A& Ay GKS o0FOGOK (2 0SS LINAYyGSR
letter will be sent out indicating what needs to be updated in our system. Once the certificate is printed it will
show the date irwhich it was printed and your certificate will be sent out the next business day.
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AppendixR Resume Writing for Education Majors

The purpose of a resume is to get you a job interview. The interview gets you the job. Use your resume
to sell yourself. Your resume should be an overview of your experience with sadebbktudents,

skills, any sports or activities you would be wglend or able to offer, endorsements, certifications,

honors and professional memberships. Your resume should be tailored to fit your individual situation
and background so that it works best for you in the-gg#arch process. This handout gives somedips
developing a winning resume.

RESUME APPEARANCE CHECKLIST

¢ Limit your resume to one page, unless a second page is essengaténsive work and
relevant detalils.

¢ Use a consistent font throughout the resumEonts such asimes New Roman, Arial and
Tahomaare professional in appearance and easy to reale text in the body of the
resume should not be smaller than 10 point and no larger than 12 pélaadings can be
somewhat larger, but should remaproportional to the rest of the document.

¢ Usebold print to highlight each section or headingowever, avoid excessive use of
underline, italics, and bold.

¢ Margins contribute to the overall appearance of your resurigpically, margins should
0S aSaé I G #youresd additidnal SpécRe8uiedthe top and bottom margins
first. Almargingd K2 dzZf R yS@SNJ 6S aYlftSN GKIYy o®péod

¢ Usehigh quality paper in a subdued color such as white, ivory beige or light jnayu
mail your resume, the envelopes should match the resume paper.

¢ Print yaur resume in black ink only and use a high quality printer.

Make sure that your resume is concise and easy to read.

¢ Proofread for spelling and grammar and have someone else do this foDmuot rely
on spelicheck to correcerrors.

Ce)

RESUME CATEGORIES

PERSONAL DATA

Your name should be the most obvious piece of information. Include both permanent and local
addresses, home phone number, cell phone number anthé address.

OBJECTIVE

An objective gives your resume a focus. Use a brief phrase to indicate the position desired or areas
of interest.Avoid general statementsr terms such as: opportunity for advancement, a challenging
position, a position dealing with people or a progresestompany.

Sample Career Objectives
o To obtain a position as a math teacher in a high school.
o To obtain a position in admissions that will allow me to utilize and develop my
organizational and interpersonal skills.
o Dedicated counselor desiring a middléasol position.
o Elementary teacher, Gradestl
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EDUCATION

List your educational background in reverse chronological order beginning with your highest degree
first. Include the names of institutions you have attended with city and state; degrees you have
earned and dates and your areas of licensure/certification. Do not list your high school information.
Include your GPA if it is 3.0 and higher and list honors you received at graduation time.

TEACHING EXPERIENCE OR RELEVANT EXPERIENCE

List student tealsing and field experience/observations first: list the grade, subject taught, give

SEFYLX Sa 2F tSaazya LXIFIYYySR yR FOGAGAGASEAT 62N
Include dates, school or organization name, city and state. Describe yaas aising phrases in

bullet form, beginning with action verbs, in present or past tense, depending on the time of the

experience. List your experience in reverse chronological order.

OTHER EXPERIENCE/EMPLOYMENT
List your current employment or other johs ieverse chronological order.

ACTIVITIES AND HONORS

List your professional affiliations, clubs/organizations, campus activities, and dates of involvement.
Ly Of dzZRS SEGNI OdzNNA Odzf F NJ  OGABAGASEY @2t dzy i SSNk O
list, class rank, awards, scholarships, conferences attended, presentations and language proficiency.
[Add GKSY Ay | &aSLINIGS dal2y2NBE OFGSI2NE AT (K

SKILLS

Include computer skills by listing the specific software oigpams you know how to use. List your
ability to speak or write in another language, presentation skills, grant writing experience, fund
raising ability, etc.

REFERENCES

Develop a separate sheet listing three to five professional references. Placeaoa at the top of

the page (e.g., References for Mary B. Smith). Use references that know you well in terms of your
FoAfAGe (2 LISNF2NXY GKS 22000 LyOf dzZRS GKS AYRAGA
number. Ask permission to useqqe as references and give them a copy of your resume. This

allows them to be informed of your goals and what information the potential employer has seen.

ACTION VERBS
Use action verbs when describing your experiences and accomplishments in your resligcaian
cover letter. Skills you will bring to an employer can be categorized into three groups:

e People:Administered, conducted, motivated, promoted, directed, coordinated, supervised,
advised, explained, affected, managed, taught, activated, programmed, organized,
stimulated, accomplished, adapted, arranged, assembled, assisted, collaborated

e Things:Used,built, constructed, compiled, specified, changed, improved, prepared,
calculated, completed, invented, created, programmed, revised, evaluated, examined,
expanded, facilitated, familiarized, formulated, catalogued

e |deas:Established, wrote, proposed, catinated, illustrated, modified, analyzed, adapted,
investigated, explained, defined, devised.
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ANNA TEACHER
2800 W. Gore Blvd
Lawton, OK 73505

580-581-2209
anna.teacher@aol.com

OBJECTIVE To obtain a position as an elementarygKteacher.
EDUCATION
Bachelor of Science in Elementary Education May 2006
Cameron University, Lawton, Oklahoma
GPA: 3.50

/| SNIAFTAOFGA2YY h{tl K2YlF {dFGS ¢S OKSNRa

TEACHING EXPERIENCE
Student Teacher, 4 Grade March 2006¢ May 2006
Eisenhower Elementary School, Lawton, Oklahoma
e Taught individualized math and reading groups
e Created and organized learning centers and bulletin boards
¢ Implemented and directed computer use in the classroom
e Communicated with parents onragular basis

Student Teacher, *tGrade January 200@ March 2006

Woodland Hills Elementary, Lawton, Oklahoma

e Observed and assisted with teaching responsibilities

e Gained experience in the use of various instructional strategies and classnaoagement
techniques

OTHER EXPERIENCE
Student Assistant August 2002; May 2004
Student Development Office, Cameron University
¢ Performed administrative tasks, including, filing, mailing and answering phone calls
e Administered tests to studentsith disabilities
e Scheduled appointments and greeted students

ACTIVITIES AND HONORS
Private tutor, 4 grade student, Lawton, OK, Summer 2003
Hospital volunteer, Southwestern Medical Center, 1989esent
Student Oklahoma Education Association, 20PQ06
5SIyQa [20660> HnNH

PROFESSIONAL DEVELOPMENT
Great Expectations, Summer 2009
Math RofessionaDevelopment Institute Spring 2009
LPS Reading First Training, Summer 2008
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AppendixS Downloading Chalk & Wire Portfolio t&€D/DVD

hy G(GKS Waeé t2NIF2fA2a
W52yt 2FRQ tAY]l Ay 0
menu, to the right of the portfolio that you
want to download. [1]

Dashtoarr.

My Portfolios

© Add New Portfolio & Add Message 3§ Make This My Home Page

Sy essts VA RoRIc S \ o ag 7 Caller

Sitifzats

Portfolio Name TOC Department Last Modified Actions
Deveiopmental Customizable TOC (bullet 12/11/2009 Actions v
Portfolio subsections) 12:00:00 AM
Elementary Entry Portfolio TOC - Education 12/11/2008 Actions v
Education Education 12:00:00 AM 'E‘lt .
Department O showan  Portfolio Activity fra\gaiets
List Departments Pbetards
Archived Portfolios: 3 B Archive
Department Name Member Action | Downio
Education <
L. Eoo 111 £ Laaua,

Figure 1. Choose a portfolio and click ‘Download’.

Image Gallery  Artifacts

My Potfn'ios

B3ShDo; o -2 MY,/ 8 6 il

I £tA01 w524yt 2l

Download Portfolio

Download Now -

Figure 2. Click the ‘Download Now' button. ..

=

Ly GKS WCAtS 524yf2FRQ RAIFIf23 62E Of A0
Wil @SQd {I @S GKS R2¢yf2FRSR LR2NITF2fAz2
P& F W/ 2YLNB&&aSR MALIISR C2E RSN A Y ﬁFKSSS o o e 4
Wil @S Fa ¢celLisSQ (SEEDZEW IMFS &2 dzNI F| A §oaon younil emomber
to a location you will remember. [3] [ij Neme: ...187_Downloads_AThompson_AThompson_167.2p

Type: Compressed (zipped) Folder, 22 bytes

From: demo.chalkandwire.com

[ Open |[ Save ][ Comcel |

Fle Et Vew Favotes Tods Heb
]
@I_'__‘_I__;_)M__,;___tm_: -

Theima SeyferthiMy [

i ‘While fles from the |
ham your computer.

nddress [ C:iDoc

File and Folder Tasks 2

=) Rename this File:
(3 Move this i

(1Y Copy this e
& Publish this File to the
Web

() E-mal this file
3 Delate this Fle
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Download Complete

/%
2 KSy (GKS R2syf2IR Aa O2YLX Si8s /fA0] WhLISYyQ®d onb

...Download_TSeyferth_138.2ip from phil.chalkandwire.com

Dowvinloaded: 402KB in 1 sec
Download to: C:\Documents ... \SamplePortfolio.zp
Transfer rate: 402KB/Sec

[[] Close this dialog box when dowirload completes

[ Open J[Opano‘dc'J[ Close

J

Figure 4. Click ‘Open’ to begin the extraction process

GKS AL T2fRSNJ IyR _Of A01 (1KS wWaoFEif

:“ File Edt View Favorites Tools Help

O Back ~ 7 ? /. ) Search Folders v

18] C:\Documents and Settingsi Thelma Seyferthiiy Documents

Folder Tasks

Other Places =

) Portfolios

f_] My Documents

Figure 5. Windows XP has an automatic extraction
process.

Note: This file extraction example is the method
used in the Windows XP operating system. If you

have a different operating system, or are using a
different zip file extraction program, these steps
may vary slightly.

Welcome to the
Compressed (zipped)
Folders Extraction
Wizard

Ee ﬁmgnq}zsd helps you copy files

from inside a ZIP archive.

N~ g

hy G(KS WorHOFNGRXY A20NBSy Of

To continue, click Next

) )

Figure 6. Click ‘Next' to start the extraction wizard.
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It is unwise to change the download
destination folder, unless you have
advanced computer skills.[7]

| AAKEAIKG GKS
from the File drop down menu. [8]
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Select a Destination
Files inside the ZIP archive will be extracted to the location you
choose.

Select a folder to extract files to.
Files will be extracted to this drectory:

Extracling...

| <Back || MNext> | [ Cancel |

Figure 7. Extract to the default destination folder.

9 - v A ~

Edit iew  Favorites  Tools  Help

Open =
Explore |.$ pSEarch [1 Folders

Extract All...

gsiThelma SeyferthiMy DocumentsiMy

Add a Password. ..

Delete

Properties

Close
{3y Move this Folder

[ Copy this folder
¥ Delete this folder

Figure 8. Choose File’ = ‘Extract All’

[:.I

Select a Destination
Files inside the ZIP archive will be extracted to the location you
choose.

Select a folder to extract files to.
Files will be extracted to this diectony:

Extracting...

thalk andwire\Installations\iraining\S amplePortfolid

m@

Figure 9. Click ‘Next to continue the extraction.

ttQ
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checked. [10]

It A0
[11]

WCAYAAKQ

Doubleclick the extracted
portfolio folder to open it. [12]
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O02YLX SiS

Selitibhlodde SR FTAf S3Q 02E

Files have been successfully extracted from the ZIP archive.

Files have been successiully extracted to the following
dwectony:

C:\Documents and Setlings\...\S amplePortfolio
To see your extracted files, check the box below:
[¥] Show extracted files

Press finish to continue.

| Finish | | Cancel |

Figure 10. ‘Show extracted files’ checkbox

iKS SEI

Extraction Complete
Files have been successhully extracted from the ZIP archive.

Files have been successiully exiracted to the following
duectony:

C:\Documents and Seflings\....\SamplePortfolio
To see your extracted files, check the box below:
[¥] Show extracted fles

Press finish to continue.

|I}IFW1IIhMI

Figure 11. Complete the extraction by clicking the ‘Finish’
button.

File

& et

Edit Help

l’. /'f) Search | Folders i)~

View Favorites Tools

©

NI OGA2y LINRPOSaaod

Address |2 C:\Documents and Settings\ Thelma SeyFerthiMy DocumentsiMy Chalkan|

File and Folder Tasks

(9 Make a new folder

Q Publish this Folder o the
Web

&4 Share this folder

Figure 12. The extracted folder contains all the files for the portfolio



To view the downloaded
portfolio, double- click the
WLYRSEQ FTAtSd wmo8

You are now on your portfolio
homepage. Your entire
downloaded portfolio is now
accessible by clicking the links
on the navigation panel. [14]

To distribute your eportfolido a third party, move or copy the extracted portfolio folder to an external storage
drive or a writeable CD. Include instructionsto doublé A O1 (G KS WLYRSEQ FAtS G2 2L8y i
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