
REQUISITION
R9 03/03

CAMERON UNIVERSITY


LAWTON, OKLAHOMA  73505

January 18, 2012                                                           Date                   Fund (Business Office Use Only)  P. O. Number

                                                                                    Preferred Vendor                        Account Number

           Attention

                                                                                   Street Address                     Account or Department Name

	Business Office Use Only

	(((((((((((((((((((((((((((((
Object Code

(((((((((((((((((((((((((((((
A. O. Code


City and State        Zip             

Deliver to:                                                                
Requisition is hereby made for the        following material, equipment, and/or     supplies:                                 

                                      





	
Quantity


Needed
	Units

(Boxes, Ea., etc.)
	
Description of Material
	
Unit Price
	Total Amount

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
TOTAL
	$
0.00


      Person Making Request

                                                                                  Approving Authority             Approved   VP for Business & Finance

                                                                                  State Contract Number            Funds Available         Date


REQUISITION/CONTINUATION SHEET
R9 2

To Accompany Requisition No.                         
Page           of           
	
Quantity


Needed
	
Units

(Boxes, Ea., etc.)
	
Description Of Material
	
Unit


Price
	Total Amount

	  1
	LS
	TOTAL FROM PAGE 1
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
	
	
	
	$
0.00

	
TOTAL (From all pages)
	$
0.00


�To calculate the amounts below do the following:


First Page:


1)   Fill in Quantity Needed Column and Unit Price Column for all items.


2)   Press Alt-F7 (Columns/Tables).


3)   Press 2 (Tables).


4)   Press 5 (Calculate All).


5)   Press F7 to Exit the Columns/Tables and return to the form.


The amount is now calculated for you in the far right column and at the bottom of the table.


Second Page:


1)   On the first line enter the total from the first page in the Unit Price Column.


2)   Follow above directions (First Page 1)-5)) in completing the rest of the second page.


3)   When you Calculate All, it will pick up the total entered from the first page along with all the other entries on the second page and give you a Grand Total.





